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Introduction

1.1

This validation checklist has been prepared to simplify and clarify the information
required to be submitted with a planning application. Having the right information
is crucial to good decision-making (National Planning Policy Framework, paragraph
43), and submitting all the required information with a planning application can help
avoid delays and increase the chances of a successful application.

1.2

All applications must meet the national requirements, but the NPPF also requires
local planning authorities to publish a list of local information requirements.

1.3

This document details both the national (part one) and local (part two) information
requirements that must be met in order for an application to be registered as a
valid application.

1.4

The local information that East Riding of Yorkshire Council will require from
applicants is derived from local plan policies. The thresholds for its requirement are
provided with a general explanation of the issues that will need to be addressed.
The required information will relate to matters which will be material planning
considerations in the determination of the application, and as such provision of the
information will help with prompt decision making as much as possible.

1.5

Checklists are provided in part three for the most frequently submitted application
types. For guidance on other application types not covered by the checklists you
are advised to contact the council to discuss the requirements of your submission.

1.6

The checklist covers the most common types of applications submitted. It is
accepted that not all applications are included in part three, but the document
seeks to identify proportionate and precise requirements (so far as this is possible)
to ensure that planning applications are submitted with the necessary information
and enable applications to be determined without delay.
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Guidance for Applicants

Meeting the Information Requirements
2.1

All applications for planning permission must include the information indicated in
the relevant section of the part one and part two validation requirements. If your
application does not contain the required information as set out in the
requirements it will not be registered as a valid application. You will be informed in
writing of the requirements necessary to validate it. No further action will be taken
until the necessary information is received. If you do not provide the information
(or agree a date for its submission with the council) within 35 days of being told
that your application is invalid, the whole application will be returned to you.

2.2

If you consider that any element of the required information is not appropriate to
your particular case you should provide a written explanation in support of your
opinion. The council will take your written explanation into consideration in
deciding whether your application is valid.

2.3

In most cases the information requirements will be clear, but there may be
circumstances where you disagree with the council’s view that your application is
invalid. If you disagree that information is required you have a right of appeal on the
grounds of non-determination within the prescribed timescale (in most cases 56
days after your application was submitted). If you have submitted information, but
the council considers this inadequate then you will also have a right of appeal but
need to formally advise the council of your reasons why you consider the
information submitted to be adequate and allow time for the council to respond to
this.

2.4

It should be noted that in addition to the information included in the checklists that
is required to make an application valid, the council also has powers to direct an
applicant to:
•

Supply any further information and, except in the case of outline
applications, plans and drawings necessary to enable them to determine the
application, or

•

Provide one of their officers with any evidence in respect of the application
as is reasonable for them to call for to verify any particulars of information
given to them.

Any request will be made in writing as soon as the need for it becomes clear. This
will not affect the validity of your application.

2
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2.5

In some circumstances, you may find it helpful to submit supplementary information
that is not required because of the thresholds that have been set, but which is,
nonetheless relevant to your application and helpful to its determination. The
council will not refuse to validate an application because there is too much
information.
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Top 10 Reasons for Invalid Applications
2.6

60% of all applications received by the planning department are invalid, and this
number is even higher for full and outline planning applications. This holds up the
start of your planning process and can lead to delays in the delivery of your project.
It also takes the department valuable time that could be spent determining
applications. The following are the top 10 most frequent errors that result in
applications not being valid when we receive them:
Reason

What you can do to make sure this doesn’t happen

1

Error on the application
form

Check all fields are filled in
Check that each time you have ticked ‘yes’ you provide us with
the right supporting information
Check that the answers you give are accurate and match the
plans you send

2

Location plan error

Check it is accurate and meets our requirements – see the
checklist below

3

Site plan error

Check it is accurate and meets our requirements – see the
checklist below

4

Plans do not correspond

Check your floorplans and your elevation drawings match – eg,
are the doors and windows all shown in the correct place?
Does your roof plan match and show your dormer correctly?

5

Errors on the elevation
drawings

Check it is accurate and meets our requirements – see the
checklist below

6

Missing elevation drawings

Make sure you submit all the necessary plans – if in doubt
contact the department before submitting to check

7

Missing Flood Risk
Assessment

8

Missing fee

See the checklist below to find out if you need one. Even
Householder applications need to consider flood risk if your
site is in flood zone 2 or 3.
You can check the required fee at Planning Portal, and you can
pay online

9

Block plan error

10 Missing supporting
statement

2.7

4

Check it is accurate and meets our requirements – see the
checklist below
See the checklist below to find out if you need to submit
supporting information.

Please help us to help you by making sure that applications submitted meet all of
the requirements. Tick sheets are available at the end of this document for you to
use.
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Electronic Submission of Applications
2.8

The council encourages the electronic submission of planning applications. If you
wish to submit in this way, you can do so via the Planning Portal
www.planningportal.gov.uk

2.9

You should be aware that the Planning Portal is unable to accept individual
documents that exceed 10mb in size and you will need to break large documents
down in order to submit them. This is particularly relevant when environmental
impact assessments are submitted and it is suggested that when submitting such
documents on CD that they are broken down into chapters etc. in order that they
can be published on the council’s website.

2.10

Attachments and plans submitted with an electronic application must also be in
appropriate file types and formats in order to be processed properly. Please refer
to the detailed advice notes on the council’s website for full details of the
acceptable specifications.

Data Protection
2.11

The application documents submitted will be published on the council’s website so
that people can contribute their comments. We will redact any personal
information such as private signatures, telephone numbers and email addresses, but
not business contacts. We will also redact personal details such as account
numbers from any financial information that is submitted to support an application.

2.12

Only in exceptional circumstances will we agree that financial information can be
made confidential, and in such cases we will publish a statement explaining what has
been removed and why this has been agreed with the applicant.

Pre-application Discussions
2.13

The council offer a pre-application advice service, through which we can advise you
on the requirements of a planning application. You can also seek advice from
specialist officers prior to submission, for example highway control, trees and
landscape or conservation officers, which can help ensure your application
addresses the key issues.

2.14

Pre-application engagement is encouraged by the government as it offers significant
potential to improve both the efficiency and effectiveness of the planning application
system, and improve the quality of planning applications and their likelihood of
success (National Planning Policy Framework). Details of the process and relevant
fees are available on the council’s website.
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Review of the Checklist
2.15

The Planning Practice Guidance sets out that validation checklists with local
requirements must be reviewed every 2 years. There must be consultation on
proposed changes, and then the list must be finalised and published on the council’s
website.

2.16

This checklist reflects changes to policy and guidance documents.

2.17

The checklist will be reviewed again in 2022, however the document will be
updated as necessary to reflect any changes to the legislative requirements and any
changes to local policy approved by the council.

Environmental Impact Assessments
2.18

The Town and Country Planning (Environmental Impact Assessment) (England and
Wales) Regulations 2011 set out the circumstances in which environmental impact
assessment is required to enable the local planning authority to give proper
consideration to the likely environmental effects of a proposed development. The
regulations require developers to prepare an Environmental Statement (ES) for all
schedule 1 projects and for schedule 2 projects where specified thresholds are
exceeded. The ES must be provided in the form set out in schedule 4.

2.19

If your application is for development of a type included within either schedule1 or
schedule2, you are strongly recommended to ask the council for a ‘screening
opinion’ (to determine whether or not EIA is necessary) before submitting a
planning application. The council will also provide a ‘scoping opinion’ (setting out
the issues to be addressed in the ES).

2.20

Where you are required to submit an ES, it will cover most, if not all, of the
information set out in part two. You will not be required to submit the information
twice, but you must make sure that you have fulfilled all of the requirements in one
way or another, and it is helpful to provide a checklist explaining this.

Legal Agreements
2.21

6

If you are aware that a planning obligation is required for your proposal, it is good
practice to submit with your application a unilateral undertaking, or information to
enable a section 106 agreement to be commenced. Information required for a
section 106 agreement is draft heads of terms together with ownership and contact
details. Submitting this information at validation stage can help to make the planning
application process quicker, although we will not require it for validation purposes.
A template unilateral undertaking is available on the council’s website which you
could use as a basis for your document, tailoring it accordingly.
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Part One – National Information Requirements

3.1

In accordance with the Town and Country Planning (Development Management
Procedure)(England) Order 2015, all planning applications must be accompanied by
an application form, ownership and agricultural holding certificates, location plan,
Design and Access Statement if specified, and a fee. The regulations also require
you to, “submit other plans, drawings and information necessary to describe the
development which is the subject of the application”. As a minimum this needs to
be appropriate plans and elevations for the council and interested parties to
understand what is proposed.

Choosing the correct scale for your plans
3.2

In the following sections, the recommended scales of plans and drawings are
indicated. These are the most commonly used scales and the ones which are
usually appropriate for the particular purpose. Other scales may be acceptable in
some cases (and may, indeed, be more appropriate to the particular
circumstances). The council will accept alternatives provided that they are metric
and likely to be understandable using a standard scale rule. Where appropriate
plans/drawings to the following scales will be accepted:
1:10000, 1:5000, 1:2500, 1:1250, 1:1000, 1:500, 1:250, 1:200, 1:100, 1:50, 1:25, 1:20,
1:10 and 1:5.

Your plans must include a scale bar.
Ensuring your red line is correct
3.3

The red line must be a single red line around the edge of the site, not infilled with
block colour or hatching.

Checking your plans
3.4

Checking that the windows and doors shown on your floor plans match those
shown on your elevation drawings before you submit can save a lot of time –
errors on plans is a common cause for applications being invalid when submitting
but can easily be avoided.

Incorporating information into your design and access statement
3.5

You may find it convenient to incorporate some or all of the information required
by the Part Two Requirements within your DAS. If you do so, please make sure
that the various parts of the information are clearly labelled within the DAS.

East Riding of Yorkshire Council
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Table 1: Part One – National Information Requirements

When required

Submission requirements and guidance
Application form

All applications

Your application must be submitted on the national standard application
form. Make sure that you use the version of the form that is
appropriate to the type of application that you are making and that you
complete all relevant sections and sign where required. Forms are
available for online submission or to download via the Planning Portal.
Ownership certificate

All applications
(except applications for
advertisement consent
or reserved matters)

You must complete, sign and date the appropriate ownership certificate.
This is an integral part of the national standard application form. If
you/the applicant owns the site, then complete certificate A. If anyone
other than the applicant is an owner of any part of the application site
you must complete certificate B having first served notice on the other
owner(s) (an ‘owner’ is any person with either a freehold interest in the
site, or a leasehold interest with at least 7 years left to run). Certificates
C or D are available for those unusual circumstances where other
owners of land cannot be traced.
You are not required to provide a copy of the notice served on an
owner, but it can be helpful if you do.
If, during the assessment of the application, a reasonable claim is made
by anyone that land ownership is not as stated in the certificate, we may
require further evidence of ownership from the applicant.
Agricultural holdings certificate

All applications

You must complete, sign and date an agricultural holdings certificate
whether or not the application site includes an agricultural holding. This
is an integral part of the national standard application form.
Application fee

All applications

8

You must submit the correct fee as specified in the Town and Country
Planning (Fees for Planning Applications) Regulations where one is
necessary. Guidance on the required fee can be found using the ‘Fee
Calculator’ on the Planning Portal website. You may pay your fee online
if you submit your application via the Planning Portal. You can also pay
your fee via cheque, phone or through the council’s website.
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Location plan
All applications

You must provide a location plan, with a scale bar, based on an up to
date map at a scale of 1:1000 or 1:1250 or 1:2500, or in exceptional
circumstances for very large sites other scales may be acceptable as long
as they have sufficient detail to identify the exact boundary of the site
(an Ordnance Survey Base Map is preferred). The plan should show
named roads (at least two are preferred to identify the location, but if
other features are present, eg railway lines or public buildings, then a
single road may suffice), and, where they exist, surrounding buildings. It
should also have on it a clearly marked north point and the scale to
which it is drawn. The adjacent properties shown should be suitably
numbered or named to ensure that the exact location of the application
site is clear. You may be asked to provide additional plans at other
scales, for example, where the application site is in a remote location
without clearly identifiable nearby features.
You must draw a red line around the application site to define it. Make
sure that you include all land necessary to carry out the proposed
development (e.g. land required for access to the site from a public
highway, visibility splays, landscape treatment, car parking, drainage or
other service runs, levels changes and any associated works (such as
retaining walls) and open areas around the building). Your red line must
include all the required land even if it is separately owned (in which case
you will need to serve formal notice on the owner and submit
Certificate B). For example, your access may need to include some
council or third party owned land in order to achieve, in which case this
would require certificate B.
You must also draw a blue line around any other land owned by the
applicant, adjoining or close to the application site.
Site plan

All applications for
development involving
new buildings or
extensions, or
engineering works.
Applications for change
of use where it is
required to identify the
area to which the
application relates.
Applications for

You should submit a site plan (also sometimes described as a block plan)
with a scale bar at a scale of 1:500, 1:200 or 1:100 that accurately
shows:
• The direction of North and the scale of the plan.
• The proposed development in relation to the site boundaries and
other existing buildings on the site.
• Where the application is for extension of existing buildings or
structures, a clear indication of the position of the extensions in
relation to the existing buildings and/or structures.
• All the buildings, roads and footpaths on land adjoining the site
including access and parking arrangements where they directly affect
the proposal. This must be sufficient to make clear the relationship

East Riding of Yorkshire Council
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advertisement consent.

•
•

•
•
•

•

•

of the proposed development to existing neighbouring properties.
(This element of the plan may be based on Ordnance Survey
information, but should be adjusted to show any significant changes for example an extension on a neighbouring property that brings it
closer to the application site).
All public rights of way crossing or adjoining the site.
The position and crown spread of all trees must be shown on the
plan where construction operations1 are within a distance of
15metres from the trunk of a tree. This includes trees within or
adjacent to the application site. If you consider that your proposal
will not affect any trees within this distance, please use the checklist
in section 6 to relay this information to the Council.
The location of any watercourse within, on the boundary of, or on
land adjacent to, the site.
The extent and type of any proposed hard surfacing including
parking and access roads where this is integral to your proposal.
Details of existing and any proposed new boundary treatment (with
a note of heights) including walls or fencing where this is integral to
your proposal.
It is helpful to include key dimensions, such as length, width and
height of new buildings, heights to main windows and distances
between new works and site boundaries, but these should
supplement, not replace, an accurately scaled plan.
Planting and landscaping proposals if they are known (the level of
detail provided will determine whether further information will be
required by way of a condition if approval is granted)

operations are defined in Part 7.2 of BS5837: 2005 ‘Trees
in Relation to Construction – Recommendations’ (September 2005)).
Note, these include activities such as trenching for services and access
construction.
1Construction

Existing and proposed elevations
For development
involving new buildings,
engineering works,
alterations or
extensions.
For development
involving demolition of
existing buildings.
Applications for
advertisement consent

10

You must provide details of all new elevations, including blank
elevations, and any existing elevation that is to be changed or
demolished. Where the whole building is to be demolished all existing
elevations must be provided. Where alterations to an existing building
are proposed, your drawings must show both existing and proposed
elevations and must clearly distinguish between the two. Your
elevations should have a scale bar and be drawn to a scale of 1:50 or
1:100 (1:200 may be acceptable in some cases, for example larger
agricultural or industrial buildings, as long as sufficient detail can be
shown) and indicate the proposed building materials (particularly where
a mixture of materials is proposed, the disposition of each must be
clear) and detailing and the style, materials and finish of windows, doors
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for signs on a
building/structure.

and any other openings. It is important that your proposals show the
works in relation to what is already there. For example, where a
proposed elevation adjoins, or is close to (normally within 5 metres)
another building, your drawings must clearly show the relationship
between the buildings, and detail the positions of windows and doors on
each property. This information is particularly important in the case of
infilling on undeveloped space between existing buildings at either side,
the installation of a shop front in a built-up frontage or the extension of
a building along its boundary with an adjoining property. (This
requirement relates only to those elevations of an adjoining/nearby
property that contain window/door openings from which the new
development will be directly visible. Ideally, these elevations should be
drawn in detail to the same scale as the proposed elevations, but this
may not always be possible - for example, because of refusal of access
by a neighbour. In this case, please provide the best information
possible and a brief written explanation).
Existing and proposed floor plans

For development
involving new buildings
or engineering works,
or alterations and
extensions, or change
of use of existing
buildings.
For development
involving demolition of
existing buildings.

You must submit drawings with a scale bar to a scale of 1:50 or 1:100
showing all floors of the finished development, including attics and
basements. The drawings should be sufficient to illustrate the proposal
in detail, and include existing and proposed door and window positions
and internal layout if relevant. (For large agricultural sheds, warehouses
and industrial buildings where there is little detail to be shown 1:200
scale plans may be acceptable). Your drawings should clearly indicate
where existing buildings, parts of buildings, other structures and/or
individual walls are to be demolished. Where the whole building is to
be demolished full existing floor plans must be provided.

Existing and proposed site sections and finished floor and site levels
For development
involving new buildings,
engineering works,
alterations or
extensions where there
is a change in levels
across the site of more
than 0.5 metres.
For development
proposing dormer
windows or rooflights.

You must provide:
• In all cases where a proposal involves a change in ground level2, an
illustrative drawing(s) to show both existing and finished levels.
These should include details of foundations and eaves and clearly
demonstrate that there will be no encroachment onto land outside
the application site.
• Plan(s) to demonstrate how the proposed development relates to
existing site levels and neighbouring development. This should show
existing site levels and finished floor levels (with levels related to an
ordnance datum point off site) and also show levels in relation to
adjoining buildings3.
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All plans should be to a recognised scale and include a scale bar.
Any change in ground level of 0.5 metres or more will trigger this
requirement. It includes proposals to excavate below existing levels as
well as building up. It also includes changes designed for landscaping
purposes as well as incidental increases in level arising from the disposal
of excavated material within the site.
2

Where you experience difficulty in accessing adjoining private land in
order to establish levels, you should provide a best estimate together
with a note stating how you have dealt with the issue.
3

Cross-section(s) through the proposed works may be required where
changes in levels will directly affect neighbouring properties and land. At
least one cross-section is required, but the number and position will
depend upon the size, nature and complexity of the development and
must be sufficient to fully explain the proposal. The cross-section(s)
should be drawn to the same scale as the elevations (see C3 above).
In the case of householder development, the levels may be apparent
from floor plans and elevations and further details will not usually be
required unless the development is proposed on a sloping site or the
development includes alterations to ground levels outside the proposed
building works.
In cases where roof lights and/or dormers are proposed a cross-section
should be provided to illustrate their position in relation to existing or
proposed floor levels. If a cross-section is provided through a dormer
extension and there are also roof lights proposed, if the position of the
roof lights are clearly and accurately shown and the floor levels of the
room they serve are measurable then a further cross-section would not
be necessary. Please note: floor levels marked on elevation drawings
alone would not be considered sufficient.
You should refer to the way in which levels have been accommodated
or altered in your Design and Access Statement (if required).
Roof plans
For applications for
new buildings and for
alterations or
extensions that include
works to the roof,
where the roof

12

A roof plan with a scale bar can be at a smaller scale than the floor plans
and elevational drawings, but should not normally be less than 1:200.
Your drawings should clearly show the shape of the proposed roof
(identifying changes from its existing shape where appropriate by
providing existing and proposed versions) and should include details of
materials and the location and design of chimneys, vents and any other
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construction is
complex.

features consistent with the submitted elevations, including any
overhangs.
Design and access statement (DAS)

For applications which
fall within the
following categories:
1. Major development:
• Residential
development on
a site of 0.5Ha or
more, or 10 or
more dwellings
•

In any other case
a site area of 1Ha
or more, or for a
building of 1,000
sq m or more

2. Where any part of
the development is
within a Conservation
Area, and
the development is for
one or more
dwellinghouses,
or,
for the provision of a
building or buildings of
100 square metres or
more
3. Listed Building
Consent

A DAS is a short report accompanying and supporting a planning
application that should seek to explain and justify the design and access
arrangements of your proposal in a structured way. The level of detail
required in your DAS will depend on the scale and complexity of your
proposed development and the length of the statement will vary
accordingly.
Article 9 of the Development Management Procedure Order 2015 sets
out that a DAS shall:
• Explain the design principles and concepts that have been applied to
the development
• Demonstrate the steps taken to appraise the context of the
development and how the design of the development takes that
context into account
• Explain the policy adopted as to access, and how relevant policies
relating to access in local development documents have been taken
into account.
• State what, if any, consultation has been undertaken on issues relating
to access to the development and what account has been taken of
the outcome of any such consultation, and
• Explain how any specific issues which might affect access to the
development have been addressed.
If your application is for listed building consent, you will also need to
deal with the following additional points:
• The special architectural or historic interest of the building;
• The particular physical features of the building that justify its
designation as a listed building;
• The building’s setting;
• A justification for the work that you propose.
The following application types are exempt from requiring a Design and
Access Statement:
1. Change of use of buildings or land (unless this also involves building
work or other physical alteration);
2. Engineering or mining operations;
3. Waste development
Fire Statement

For development
which involves:

A fire statement must be submitted on the form attached at Appendix F
which includes information about:
• the principles, concepts and approach relating to fire safety that
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1. Provision of one or
more new relevant
buildings
2. Development of an
existing relevant
building
3. Development
within the curtilage
of a relevant building,
A relevant building is a
building that falls
within the following
criteria:
• contains 2 or more
dwellings (including
flats) or educational
accommodation
(residential
accommodation for
students boarding at
a boarding school or
in late stages of
education), and
• is 18m or more in
height, or
• comprises 7 or more
storeys
The following
applications are
exempt from this
requirement:
• Outline planning
permission
• Change of use of a
relevant building that
would result in the
building no longer
being a relevant
building
• Change of use of
land or buildings
within the curtilage
of a relevant building
where the change
would not result in
the provision of one
or more relevant

14

•
•
•
•

have been applied to each building in the development
the site layout
emergency vehicle access and water supplies for firefighting
purposes
what, if any, consultation has been undertaken on issues relating
to the fire safety of the development, and what account has been
taken of this
how many policies relating to fire safety in relevant local
development documents have been taken into account

For the purposes of establishing if the development meets the height
threshold, the Planning Practice Guidance offers the following advice:
• the top storey of the building being 18 metres or more in height
should be determined ignoring any storey which is a roof-top
machinery or plant area or consists exclusively of machinery or
plant rooms, and should be measured from the ground level on
the lowest side of a building to the top storey upper floor
surface
• the building containing 7 or more storeys should be determined
ignoring any storey which is below ground level (a storey is
treated as below ground level if any part of the finished surface
of the ceiling of the storey is below the ground level immediately
adjacent to that part of the building) and counted from the
ground level on the lowest side of the building
• a mezzanine counts as a separate storey if its internal floor area
is at least 50% of the internal floor area of the largest storey in
the building which is not below ground level.
• to count the number of storeys in a building count only at the
position which gives the greatest number and only exclude a
storey if it is entirely below ground level
Where a Fire Statement is required, the Health and Safety Executive will
be a statutory consultee. The Planning Practice Guidance advises that
early and timely engagement at pre-application stage is recommended to
help address issues and opportunities early on and avoid delays occurring
after an application has been submitted.
Further information can be found in the Planning Practice Guidance.
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buildings
• Section 73
applications for
permission to
develop land without
compliance with
conditions
Wind turbine pre-application consultation statement
For all applications for:

You must submit details of pre-application consultation.

• Development of 2 or
more turbines

The requirements for pre-consultation are set out in sections 61W and
61X of the Town and Country Planning Act 1990 and article 4 of the
Town and Country Planning (Development Management Procedure)
(England) (Order) 2015.

• Development of any
turbine where the hub
height exceeds 15
metres

The Planning Practice Guidance sets out that a prospective applicant for
planning permission must:
• publicise the proposal in such a way as the applicant reasonably
considers is likely to bring it to the attention of a majority of the
people who live at, or otherwise occupy, premises in the vicinity of
the land;
• set out how persons may contact them regarding the proposal. The
applicant must give sufficient information about the proposed
timetable to ensure that people wishing to comment on the
proposed development may do so in good time;
• if they decide to go ahead with making an application for planning
permission, have regard to any responses received when finalising
the application to be submitted;
• when submitting their application explain how the local community
has been consulted, what comments have been received, and how
account has been taken of those comments.

East Riding of Yorkshire Council
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4.1

This part of the Validation Checklist sets out the additional information that is
required to consider your application in specified circumstances.
For your
application to be accepted as valid, you must provide all of the required information
(or a reasoned justification for not providing it) at the time of submission.

4.2

If you have submitted supplementary information with an outline application, you
are not required to submit the same information again with the reserved matters.
However you will probably need to provide further details on issues not covered at
the outline stage. If you are in any doubt, speak to the planning officer before
submitting the reserved matters application.

4.3

The council has sought to ensure that information requirements are proportionate
and necessary, however there will be circumstances where supplementary
information is required by the council before a decision is taken, even though it is
not specified in the Checklist. Pre-application discussions with the Planning Officer
can help to identify such circumstances at an early stage and thus minimise delays.

4.4

Supplementary information should be provided by someone with appropriate
qualifications and experience in the subject area. All such documents should clearly
state the identity and qualifications of the author.

4.5

The following information requirements can be submitted as separate documents
or, in some cases, may be incorporated into one or more comprehensive
document. Where an Environmental Statement is required, that will encompass
most, if not all, of the supplementary information. In other cases, the Design and
Access Statement may be a useful covering document.
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Table 2: Part Two – Local Information Requirements

When required

Submission requirements and guidance

Key policy
drivers

Affordable Housing Statement
Residential
development of 10
dwellings or more, or
on sites of 0.5 hectares
or more.
Affordable housing
development on a rural
exception site.

• The total number of residential units proposed
• The mix of market and affordable housing units,
with details of numbers and floorspace of habitable
rooms and bedrooms
• Plan(s) showing the location of affordable units in
relation to the proposed market housing, with
details of size and numbers of habitable rooms and
bedrooms
• Details of the proposed arrangements of tenure
for the affordable units, including the arrangements
for ensuring affordability in the long term (Where
more than one type of tenure is proposed, details
of all types should be provided and the plans
should clearly identify which type applies to each
unit).
• Details of any Registered Social Landlord acting as
a partner in the development.
• In the event that you are seeking to justify
affordable housing provision below the Council’s
stated target figure, a financial appraisal and a
separate fee for its assessment will be required.
The appraisal must contain the information set out
in Appendix 7 of the East Riding of Yorkshire
Council’s Affordable Housing Supplementary
Planning Document, and the fee as detailed in
Table 2 of the document:
Number of housing units
Fee
Less than 11
£500
11-25
£750
26-50
£1000
51-100
£1500
101 or more
£2000
• A statement setting out the proposed draft heads
of terms for any necessary s106 agreement is also
recommended

Policy H2 of the
East Riding
Local Plan
Paragraphs 6164 of the
National
Planning Policy
Framework

Further guidance can be found in the East Riding of
Yorkshire
Council’s
Affordable
Housing
Supplementary Planning Document and associated
Addendum, and in the Planning Practice Guidance.
Please note that in accordance with the Planning
Practice Guidance advice, the information submitted
will be published on the Council’s website. Please see
paragraphs 2.11-2.12 of this document for further
information on how we handle data.

East Riding of Yorkshire Council
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Air Quality Assessment
For a proposed
development that
would:
•

Introduce new point
sources of air
pollution including
furnaces, extraction
systems which
require approval
under pollution
control legislation
and biomass boilers
or biomass-fuelled
CHP plant

• Expose people to
existing sources of
air pollution eg, new
housing next to a
known pollution
source
• Result in pollutants
having a likely
significant effect on
designated wildlife
sites where the
development is not
directly connected
to the management
of the site (eg.
Intensive Livestock
Units within Natural
England Risk Zones)

Assessments should be proportionate to the nature
and scale of the development proposed and the level
of concern about air quality. The Planning Practice
Guidance sets out the following contents should be
included:
• Description of baseline conditions and how
these could change
• Sensitive habitats (including designated sites of
importance for biodiversity);
• Assessment methods to be adopted and any
requirements for the verification of modelling
air quality;
• The basis for assessing impacts and
determining the significance of an impact;
• Where relevant, the cumulative or incombination effects arising from several
developments;
• Construction phase impacts;
• Acceptable mitigation measures to reduce or
remove adverse effects; and
Measures that could deliver improved air quality even
when legally binding limits for concentrations of major
air pollutants are not being breached.
For development of biomass boilers or combined heat
and power, Council information request forms should
be completed and submitted. These are available from
the Council’s website and attached to this document
at Appendices 1 and 2.

Policy ENV6 of
the East Riding
Local Plan
Paragraph 170
of the National
Planning Policy
Framework

For minerals
development
For development with
significant highway
implications – those
requiring a Transport
Statement or
Assessment
Biodiversity Survey and Report
For a proposed
development that has
the potential to
significantly impact on

18

•
•

A detailed survey report proportionate to the Policy ENV4 of
nature and scale of the development the East Riding
Local Plan
proposals, which is not over 2 years old
Surveys must be informed by the results of a

East Riding of Yorkshire Council
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biodiversity and/or
geological conservation.
This includes:• Development within,
or close to, a site
that is formally
designated for its
ecological or
geological
importance - Special
Protection Area
(SPA), Special Area
of Conservation
(SAC), Ramsar Site
and Special Site of
Scientific Interest
(SSSI).
• Development within,
or close to, a site
that has been locally
identified as having
ecological or
geological
importance - Local
Nature Reserve or
Local
Wildlife/Geological
Site.
• Development that
would be likely to
have an impact on
any species or its
habitat that is
protected under the
Wildlife and
Countryside Act
1981, the
Conservation of
Habitats and Species
Regulations 2017,
Section 41 of the
Natural
Environment and
Rural Communities
Act or the
Protection of
Badgers Act 1992.
(Development that
involves the loss, or
alteration, of trees

•

search of ecological or geological data from
the North & East Yorkshire Ecological Data
Centre.
Methodology should be consistent with
Natural England standing advice for protected
sites and areas and protected species.

Paragraphs 174177 of the
National
Planning Policy
Framework

Protected species survey reports should provide the
Council with sufficient information to allow a robust
assessment of the potential impacts resulting from a
development upon the species present on, or close to
an application site. Surveys should be undertaken by
suitably experienced and where necessary, licensed
ecological specialists. Survey reports should follow a
similar style to guidance provided by Natural England
which details what information survey reports for
protected species should include. Protected Species
Licences may be required from Natural England to
undertake the necessary surveys.
Advice on appointing ecological consultants is
provided in Natural England Standing Advice for
Protected Species. The Standing Advice provides
further guidance on which habitats or features are
associated with protected species and detailed advice
on the protected species most often affected by
development. Natural England also provide a wide
range of advisory leaflets and guidance notes with
advice on wildlife, problems that may occur, how
these can be resolved and guidance notes to help with
the licensing process.
Applicants are encouraged to utilise Natural England’s
pre application Discretionary Advice Service so that
appropriate account can be taken of environmental
considerations from an early stage of proposed
development.
Further information can be found through the
following links:
• East Riding of Yorkshire Council Constraints
Map
• East Riding of Yorkshire Council’s Lower
Derwent Valley Supplementary Planning
Document
• Planning Practice Guidance
• Biodiversity and Geological Conservation –
Statutory Obligations and their Impact within the
Planning System (ODPM 06/2005 & DEFRA
01/2005)
• Chartered Institute of Ecology and
Environmental Management Guidelines for
Preliminary Ecological Appraisal, 2017
• Ecological data can be provided by submitting

East Riding of Yorkshire Council
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and woodland,
hedgerows, scrub,
grassland,
watercourses or
water bodies, or
demolition,
conversion or
alteration of older
buildings or roof
spaces, is likely to
have such an
impact.)

•

a search to the North and East Yorkshire
Ecological Data Centre (NEYEDC), 5 College
Street York, YO1 7JF, Tel: 01904 641631,
website: http://www.neyedc.co.uk/. Please
note a charge for the provision of the data
may be made to cover administration and
management costs.
Natural England Standing Advice for Protected
Species

If you do not feel the
proposed development
has potential to
significantly impact on
biological and/or
geological conservation,
you should submit a
statement to explain
your reasons.
Flood Risk Assessment
All development*
within flood zone 3
All development*
within flood zone 2
Development in flood
zone 1 that is any of the
following:
• over 1 hectare
• in an area
identified as
being at
increased flood
risk in the
future
• would
introduce a
more
vulnerable use
on land subject
to other
sources of
flooding
*Although the
requirement is for ‘all
development’ within

20

Householder development and extensions to a non- Policy ENV6 of
domestic building where the footprint created by the the East Riding
development does not exceed 250sqm:
Local Plan
•

Show that floor levels within the development
will be set no lower than existing floor levels
and confirm that flood proofing of the
proposed development has been incorporated
into your scheme as appropriate. If you
choose this option, you should provide details
of any flood resilience and resistance
techniques that will be included (in
accordance with ‘Preparing for Floods’ ODPM
2003)

•

Or, specify that floor levels within the
extension will be set 300mm above the
known or modelled 1% (1 in 100 chance each
year) river flood level or 0.5% (1 in 200
chance each year) tidal and coastal flood level.
If you choose this option you must provide a
plan that shows finished floor levels relative to
the known or modelled flood level. (N.B. all
levels must be stated in relation to Ordnance
Datum).

You can complete and submit the flood risk matrix at
Appendix 3.

East Riding of Yorkshire Council

Paragraphs 157
- 165 of the
National
Planning Policy
Framework
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flood zones 2 and 3,
there will be
developments that
clearly will have no
flood risk implications
(such as replacement of
a shopfront, installation
of equipment on an
existing building or
change to a less floodsensitive use). If you
feel that your
application comes into
this category, submit a
brief note explaining
why you do not think
the information is
necessary.

All other development:
The FRA should address the following issues:
•
•
•
•
•
•

Identify and assess the risks of all forms of
flooding to the proposed development
Identify and assess the risks of all forms of
flooding of other land arising from the
proposed development,
Demonstrate how these risks will be
managed,
Identify opportunities to reduce the
probability and consequences of flooding,
Throughout the assessment, show how the
likely consequences of climate change have
been taken into account.
Demonstrate application of sequential and,
where necessary, exception tests for all
development other than change of use
applications (with the exception of changes of
use to a caravan, camping or chalet site, or to
a mobile home or park home site)

Further details can be found in the East Riding of
Yorkshire Council’s Strategic Flood Risk Assessment.
Maps of the flood zones, areas of increased flood risk
in the future, and areas at risk of other sources of
flooding are available at Appendix K, and a template
Flood Risk Assessment is available for you to use at
Appendix L. A definition of ‘more vulnerable’ uses is
available in the Planning Practice Guidance and the
East Riding of Yorkshire Council’s Flood Risk Note
for the Planning Application Process.
Detailed advice from the Environment Agency in a
matrix form and flood risk maps can be accessed on
www.pipernetworking.com.
Further information can also be found from the
following links:
East Riding of Yorkshire Council’s Constraints map
East Riding of Yorkshire Council’s Flood Risk Note
for the Planning Application Process
Planning Practice Guidance.
Foul and Surface Water Drainage Assessment
For all development
except:
• Changes of use

Mains connection for foul water disposal
Policy ENV6 of
For schemes that propose to connect to the existing the East Riding
adopted mains for the disposal of foul water, it will Local Plan
usually be sufficient to simply indicate this, and if

East Riding of Yorkshire Council
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applications where
there will be no
material change in
foul or surface
water discharges
• Householder
applications

possible show the proposed route on the application
plans. Where the proposed route will pass through
land in separate ownership this will need to form part
of the application site and the appropriate notice will
need to be served on the owners (this is not
necessary if the connection is on highway land).
Non-mains disposal of foul water
For development proposing ‘non-mains’ disposal of
foul sewage (e.g. septic tank or package treatment
plant) it will be necessary to supply technical
information on the system proposed and a drainage
assessment to demonstrate how the system will
operate and be maintained to avoid any pollution. You
should submit a completed Foul Drainage Assessment
Form with your application (available at Appendix 4).
Surface water disposal
The preferred method of surface water disposal is to
soak-aways or an appropriate form of sustainable
urban drainage (SUDs). For many schemes with
suitable ground conditions, it will be sufficient to
specify soak-aways on the plans. Advice on the
suitability of local areas for soak-aways can usually be
given informally by the Council’s Building Control
officers, but may require an applicant to undertake
specific percolation tests on the site. If soak-aways
are not possible then on site storage with discharge at
a restricted rate (either to a watercourse or the
mains) may be acceptable. However, it is important
to note that the provision of water storage on site can
result in a need for changes to site layout, and
therefore it is in a developers own interests to
establish suitable drainage methods before submitting
an application. This is particularly important in the
East Riding, where local residents will want to be
assured that surface water from a development will
not lead to off site flooding.
Major development - Surface water drainage
assessment
For major development, there is a statutory
requirement to consult the Lead Local Flood
Authority. In order for the LLFA to comment on the
SuDS proposed, they require a surface water drainage
assessment to be submitted. The information they
require to be contained in the surface water drainage
assessment is set out in East Riding of Yorkshire
Council’s SuDS Combined Planning Note and Standing
Advice.
Further guidance can be found in the East Riding of
Yorkshire Council’s Sustainable Drainage Systems and

22

East Riding of Yorkshire Council

Paragraph 165
of the National
Planning Policy
Framework

Part Two – Local Information Requirements

Surface Water Drainage Requirements Combined
Planning Note and Standing Advice

Groundwater Assessment
Any development in a
Source Protection
Zone that:

•
•

•

•

•

•

Is a potentially
contaminating
development,
including:
- cement works
- chemical works
- metal or oil
refineries
- power stations
- petrol stations
- waste disposal,
treatment or
recycling works
- sewage works
- timber works
Is intensive farming
which requires an
Environmental
Permit
Proposes nonmains foul drainage

•

Identify the SPZ
Justification that the proposed development
cannot be located outside of the SPZ, and
consideration of any suitable alternative sites
Consider mitigation measures to prevent potential
risk of groundwater pollution, including during
construction phase
If non-mains drainage is proposed, a non-mains
drainage assessment will be required (note that
non-mains drainage is unlikely to be acceptable for
developments involving sewage, trade effluent or
other contaminated discharge unless it can be
demonstrated that it is not reasonable to connect
to a public foul sewer). You should complete and
submit a Foul Drainage Assessment Form
(available at Appendix 4).

Policy ENV6 of
the East Riding
Local Plan
Paragraph 170
of the National
Planning Policy
Framework

Further information can be found in the Planning
Practice Guidance and The Environment Agency’s
approach to groundwater protection (February 2018
Version 1.2)
Department of Environment (DoE) Industry Profiles
provide information on the processes, materials and
waste associated with individual industries with regard
to land contamination.

Heritage Statement
Any work to a Listed
Building, within the
curtilage of a Listed
Building, or work
(other than
householder
applications) which will
affect the setting of a
Listed Building
Development (other
than householder
development) within a
Conservation Area, or
affecting the setting of a
Conservation Area

•
•

•

•

A detailed description of the proposed works,
The proposed materials and external
components (eg. guttering, doors, windows,
brick detailing) to be used in the work.
Joinery details for new shop fronts and for
replacement doors and windows will be
required for Listed Buildings and for features
that are important in a Conservation Area.
Detailed plans and drawings including those of
proposed joinery details with horizontal and
vertical sections to a scale of 1:10 and a
typical section of each joinery detail and
moulding
proposed
at
actual
size.
Photographs can be helpful as additional
supplementary information.
In the case of a Listed Building a written

Policy ENV3 of
the East Riding
Local Plan
Section 16 of
the National
Planning Policy
Framework
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Development within or
affecting the character,
appearance or setting
of a scheduled
monument, an historic
park or garden or a
registered battlefield

•

•

•

justification in support of the proposed
alterations.
Where the proposal is for development that
will affect the setting of a listed building,
sufficient details to enable the Council to
assess the impact. (Photomontages can be
helpful).
In the case of development in a Conservation
Area, sufficient information to show the
proposed works in the wider context of the
conservation
area
(including
drawings/photomontages
showing
the
development as part of the street scene).
Where an application is for demolition in a
Conservation Area an assessment of the
contribution which the building makes to the
character of that part of the Conservation
Area.

The detail needed in a heritage statement should be
proportionate to the significance of the heritage asset,
and the extent and impact of the work on the heritage
asset. The statement does not need to be lengthy or
over complex, and can be a simple statement
explaining, for example, how the proposed work has
used features or details present in the existing building
or nearby buildings.
You can check if your site is within a Conservation
Area on the East Riding of Yorkshire Council
Constraints map.
Land Contamination Assessment
Where development is
proposed on a site that
is known to be
contaminated, or where
contamination is likely
to be present because
of its existing or
previous use a land
contamination
assessment must be
submitted.
Development (including
change of use) of
former industrial,
storage or agricultural
sites will trigger this
requirement.

24

An assessment should be carried out in accordance Policy ENV6 of
with the main procedural guidelines contained in the the East Riding
Environment Agency’s Land Contamination: Risk Local Plan
Management guidance and should include:
Paragraphs 170
and 178 of the
• A desk top survey of available literature,
• Where necessary, the results of an National
Planning Policy
appropriate site investigation,
• An assessment of the likely impact of any Framework
contamination, including migrating landfill gas,
on the proposed use,
• Management or mitigation measures to
remove or reduce the identified impacts.
Development (including change of use) of former
industrial, storage or agricultural sites will trigger this
requirement in relation to development, but if initial
investigations can confirm that the processes
undertaken at the site, and the materials stored were
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unlikely to have led to any contamination, then it may
not be necessary to undertaken on site investigations,
or any further work, and a suitable condition could be
attached to any approval.
Lighting Assessment
Proposals for
The details should include:
floodlighting, such as for
• A layout plan showing the location of all light
sports facilities (eg golf
fixtures and beam orientation and spread
driving ranges, multipatterns of illuminated areas with specified lux
use games areas, and
levels,
horse arenas), large
• Elevational details showing the position of the
areas of open storage,
lighting units (whether freestanding or
or
attached to existing buildings or structures),
industrial/commercial
• A detailed performance specification of the
land
equipment proposed,
• The proposed times at which the lighting will
Proposals which include
be in use,
external lighting and are
• An assessment of the impact of the lighting on
within or adjacent to a
the adjoining uses and the locality generally,
designated nature
• Mitigation measures to remove or reduce any
conservation site (see
adverse impacts identified.
Biodiversity Survey
above for a list of
designated sites)

Policy ENV1 of
the East Riding
Local Plan
Section 12 of
the National
Planning Policy
Framework

Noise Impact Assessment
Noise generating
development:
• Development likely
to generate
significant noise
(e.g. by way of an
industrial process
such as grain
drying, or by way
of energy
generation such as
wind turbines or
biomass
boiler/CHP).
• Commercial
development such
as restaurants,
cafes or hot food
take-aways which
require
ventilation/extracti
on equipment *
Noise sensitive

Noise generating development
•
•
•

Policies ENV1
and ENV6 of
A plan showing the location of any external the East Riding
Local Plan
equipment, including vents,
Detailed drawings of the design of the
equipment, pipework and flues, including full Section 12 and
paragraphs 170
details of its external appearance,
The acoustic characteristics of the equipment and 182 of the
(whether internal or externally mounted) and National
measures proposed to minimise the impact of Planning Policy
noise on neighbours (including noise insulation Framework
and hours of operation)

For more significant schemes a noise impact
assessment should also include:
•
•
•

Survey information about existing background
noise levels in the vicinity of the development
site,
Details of the noise that will be generated by
the proposed development,
An assessment of the impact of the noise that
will be generated by the proposed
development on the nearby uses and general

East Riding of Yorkshire Council
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development (e.g.
housing, office, hospital,
care home, school)
close to a significant
source of noise (e.g.
general industry,
storage and distribution
depot, motorway or
trunk road, railway,
airfield, theatre or
nightclub)

•

locality,
Mitigation measures to remove or reduce
adverse impacts.

Noise sensitive development
•
•

An assessment of the impact of existing noise
sources on the proposed development
(taking account of estimated future growth),
Mitigation measures to remove or reduce
adverse impacts.

*Applicants are advised to discuss this at the preapplication stage as it may be possible to condition the
submission of extractor details, if the location of the
proposed installation is unlikely to cause potential
problems to the amenity of neighbours.
Open Space Assessment
Development of 10 or
more dwellings or
more than 1000 sq m
Gross Internal Floor
Area of new dwellings,
extensions,
conversions, garages or
other ancillary
residential building
Development that will
lead to a loss of open
space

Details of open space to be provided must include:
•

•
•

•

•

Policy C3 of the
East Riding
The precise location of the open space land in Local Plan
relation to the layout of the overall scheme
(normally, the open space should be shown on Paragraphs 83
and 92 of the
the site layout plan(s))
Details of the layout of the open space National
including all fixed equipment, fencing, access Planning Policy
Framework
arrangements and planting
A timescale for the open space to be
completed and made available, preferably in
relation to the timescale for the overall
development
Proposals for the future maintenance of the
open space. If this involves transferring the
site into Council ownership, draft heads of
terms of the necessary s106 planning
obligation
If provision is to be met by a financial
arrangement rather than on site, draft heads
of terms of the necessary s106 planning
obligation

If your proposal involves the loss of open space then
you are advised to provide a justification for this and
any explanation as to what alternative provision is
proposed should be included in your application.
Rural Worker Appraisal
Proposals for a new
permanent dwelling for
agricultural, forestry or

26

Permanent new rural workers dwelling

Policy S4 of the
East Riding
An appraisal for a permanent new rural workers Local Plan
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other rural worker
Proposals for a
temporary dwelling for
agricultural, forestry or
other rural worker
Proposals to remove an
occupancy condition
from an existing tied
dwelling

dwelling will need to contain information to
demonstrate:
• The functional need for a dwelling
• That the business is financially sound
• That the need cannot be met by an existing
dwelling

Paragraph 79 of
the National
Planning Policy
Framework

Temporary rural workers dwelling
An appraisal for a new temporary dwelling to support
an existing or new enterprise will need to contain
information to demonstrate:
• There is a clear intention and ability to
develop the enterprise
• The function need for a full time worker to
reside on site
• The activity is planned on a sound financial
basis
• That the need cannot be met by an existing
dwelling
Removal of an occupancy condition
An application to remove an occupancy condition will
need to be accompanied by evidence to support that:
• The property is no longer required for the
purposes of accommodating a rural worker
• The property has been marketed for at least
12 months using specialist property agents and
media
• That there has been a material change in
circumstances
Please note that in accordance with the Planning
Practice Guidance advice, the information submitted
will be published on the Council’s website. Please see
paragraphs 2.11-2.12 of this document for further
information on how we handle data.
Structural Survey

Proposals to convert a
building in the open
countryside (ie. Outside of
development limits defined
in the Local Plan) to
residential use.

•

•

•

Demonstrate that the building has
sufficient
structural
integrity
to
accommodate the proposed change of use
together with any physical alterations that
are required to accommodate it.
Demonstrate that the building is
structurally sound, fit for purpose and is
capable of conversion without extensive
re-building.
Include scaled drawings highlighting areas
that require replacement, repair or
renewal and identify the extent to which

Policies S4 and
ENV3 of the
East Riding
Local Plan
Paragraph 79
and Section 16
of the National
Planning Policy
Framework
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works or repairs are necessary and the
amount of new structural work needed to
facilitate the conversion.
The plans should make it clear which parts
of the building are to remain and which
parts are to be new work. (Generally, if
the proposal would involve rebuilding
more than 10% of the walls (by surface
area) where the roof structure needs to be
rebuilt, or 20% of the walls where the roof
structure is to be retained, the Council will
have serious concerns about the proposed
development).
The report should reassure the Council
(and the prospective developer) that the
building is unlikely to collapse during the
course of conversion (in which case any
planning permission granted may not be
sufficient to allow work to proceed).

•

•

Any
proposal
to
substantially demolish a
listed building or a building
within a conservation area
where
justification
is
sought on the basis of its
physical condition.

•

Demonstrate that the building is
structurally unsound, and incapable of
repair either due to its structural condition
or the costs of the work that would be
required.

Town Centre Assessment
Proposals for retail and
leisure development
outside of town
centres, that are not in
accordance with an up
to date Local Plan
where proposals are
for:
a)over 500sq m (gross)
floorspace in an edge of
or out of Town Centre
location, or
b) over 250 sq m
(gross) floorspace in an
edge of or out of
District Centre, or
c) over 100 sq m
(gross) floorspace
outside the above

The application must be accompanied by:

Proposals for all main
town centre uses

The application must be accompanied by:
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•

•

Policies S7 and
EC3 of the East
An assessment of the impact of the proposal Riding Local
on existing, committed and planned public Plan
and private investment in a centre or centres
Section 7 of the
in the catchment area of the proposal, and
An assessment of the impact of the proposal National
on town centre vitality and viability, including Planning Policy
local consumer choice and trade in the town Framework
centre and wider area, up to five years from
the time the application is made. For major
schemes where the full impact will not be
realised in five years, the impact should also
be assessed up to ten years from the time the
application is made.

East Riding of Yorkshire Council
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outside of town centres
that are not in
accordance with an up
to date Local Plan

•

A sequential assessment of the application
against approved or available sites in the same
catchment area(s) as the application site in
centre or edge of centre locations (using the
catchment areas in the Council’s Retail
Assessment, including the catchments of York
and
Hull
City
Centres
when
appropriate),unless it can be demonstrated
that the proposal will only serve a local need
Transport Assessment/ Statement

Development that will
have significant
transport implications
Development meeting
the thresholds set out
in the East Riding of
Yorkshire Council
Sustainable Transport
SPD (Appendix A).
These are reproduced
in Appendix A of this
document.
A Transport
Assessment will be
required for
development generating
significant freight or
HGV movements per
day, or significant
abnormal loads per
year, and development
proposed in a location
where the local
transport infrastructure
is inadequate (Eg,
substandard roads,
poor pedestrian/cycle
facilities or inadequate
public transport
provisions).

The coverage and detail of the TS/TA will depend
upon the size and nature of the proposed
development and the extent of the transport
implications, but should follow the guidance contained
in Sustainable Transport SPD and include:
• Site assessment and audit
• Transport impact
• Objective
• Measures and actions
• Targets and time frames
• Responsibility
• Implementation
• Monitoring and review
• Communication strategy

Policies S8, EC4
and ENV1 of
the East Riding
Local Plan
Section 9 of the
National
Planning Policy
Framework

Further information can be found in the East Riding of
Yorkshire
Council’s
Sustainable
Transport
Supplementary Planning Document.

A Transport
Assessment or
Statement may also be
required for extensions
and new development
below the indicative
thresholds in Appendix
A if the scale of the

East Riding of Yorkshire Council
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new development
cumulatively with
existing development
exceeds the identified
threshold, or where
development forms
part of a wider
allocation for future
development/masterpla
n that exceeds the
thresholds.
Travel Plan
Any application for
which a Transport
Assessment has been
required based on size
thresholds set out in
the East Riding of
Yorkshire Council
Sustainable Transport
Supplementary Planning
Document
Any application that is
likely to have significant
transport implications,
for example:
• Where there is
multi-occupation of
one site which has
cumulative transport
impacts
• Where it is likely
development would
lead to increased
conflicts among
motorised and nonmotorised users,
particularly
vulnerable users
such as children,
disabled and elderly
people
• Where there is a
particular local
traffic problem
which might
otherwise lead to a
refusal of a planning
application on local
traffic grounds
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A Travel Plan should outline the way in which the
transport implications of the development are going
to be managed in order to ensure the minimum
environmental, social and economic impacts. It should
include the essential components set out in Appendix
B of the East Riding of Yorkshire Council Sustainable
Transport Supplementary Planning Document which
are summarised as:
•
•
•
•
•
•

An appropriate target for the encouragement
of sustainable modes of transport,
An implementation strategy appropriate to
the form of development under consideration,
A timescale for development and review,
The identity of the travel plan coordinator,
The management arrangements (e.g. a steering
group)
Proposals for marketing and promoting the
plan to occupiers, users and visitors of the site

Further information can be found in the East Riding of
Yorkshire
Council’s
Sustainable
Transport
Supplementary Planning Document.
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Tree Survey
All development within
15m of the stem of a
tree with a stem
diameter (d.b.h.) of
75mm or above
measured at 1.5m
above ground level on
or adjacent to the
application site

Tree Surveys should include:
•

•
Development where
there is a tree on the
site that is subject to a
TPO

•

Development in a
Conservation Area
where there are trees
on site

Policy ENV2 of
the East Riding
A survey plotted at 1:200 scale to show the Local Plan
location and crown spread of all trees in relation
to the proposed development (including trees Section 15 of
the National
both on and adjacent to the application site)
Planning Policy
Where there is a TPO/Conservation Area, the Framework
following is also required to be included:
The extent of root protection areas (at 12 times
d.b.h.)for safeguarding, plus construction space,
A table indicating the desirability for retention of
each tree in accordance with the BS5837 Table 1:
Cascade Chart for Tree Quality Assessment,
categories A, B, C or U taking account of space
allowed for their future growth and maintenance
requirements

Arboricultural Assessment
When the tree survey
shows that there are BS
Category A and or B
trees on the site, or on
adjoining land, and
where the proposal
could impact on them,
either needing removal,
pruning or protection
during construction (i.e.
any construction
activities within the
root protection area,
including associated
works such as
excavations/trenching)

•

•

•

An evaluation of the direct and indirect effects of
the proposal taking into account the quality of the
trees and the effects of any tree loss required to
implement the design, and any potential damaging
activities proposed in the vicinity of retained trees
(an Arboricultural Impact Assessment),
A methodology for the implementation of the
development within the root protection area of a
retained tree, or any work that has the potential
to damage a retained tree (a Method Statement),
and,
A landscaping scheme with an appropriate design
and specification to successfully integrate the
scheme into its setting, and minimise adverse visual
impact, to include the siting and selection of
species, sizes, carefully coordinated within the
overall scheme design with due consideration for
the recommendations of British Standard 5837
paragraph 5.6 (a Landscaping/Mitigation Scheme)

Policy ENV2 of
the East Riding
Local Plan
Section 15 of
the National
Planning Policy
Framework

NB Submission of protective fencing proposals
with the application, in accordance with BS 5837
2012, is encouraged to avoid the need for
subsequent conditions and their discharge.
Further advice and guidance on assessing whether
a proposed development might have an impact on
trees and on the survey information, tree

East Riding of Yorkshire Council

31

4

4

Part Two – Local Information Requirements

protection
plan
and
method
statement
requirements that should be provided, are set out
in BS5837: 2012, ‘Trees in Relation to
Design, Demolition and Construction –
Recommendations’
Farm Waste Management Plan
All development for
new or extended farm
buildings that will
accommodate livestock
Any installation
designed to hold or
treat animal wastes

•
•

Identify volumes of waste that will be Policy ENV6 of
generated
the East Riding
Explain
arrangements
for
storage, Local Plan
transportation and disposal
Paragraphs 170
and 180 of the
National
Planning Policy
Framework
Mineral Assessment

All non-mineral
development within or
adjacent to* a Minerals
Safeguarding Zone that
is likely to adversely
affect mineral deposits
in the future, unless the
application falls within
the following
categories:
• Householder
development
• Alterations and
extensions to an
existing building and
change of use of
existing
development, unless
intensifying activity
on site
• Advertisement
consent
• Reserved matters
• Prior notifications
• Certificate of
Lawfulness
• Works to trees
• Temporary planning
permission
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An assessment of the proposal against the criteria set Policy EC6 of
out in part B of policy EC6 of the East Riding Local the East Riding
Plan.
Local Plan
You can find out if your site is within a Safeguarding
Zone by checking the East Riding Local Plan Policies
Map which is available on the council’s website, and
further information can be found in the East Riding of
Yorkshire and Kingston upon Hull Joint Minerals Local
Plan 2016 – 2033 Proposed Submission Document
April 2018.

*The following distances are considered to be
‘adjacent to’:
Small heritage stone quarries (where currently
disused) – 150 metres
Sand and gravel – 250 metres
Clay – 250 metres
Silica sand – 250 metres
Chalk (where blasting is likely) – 500 metres
Limestone (where blasting is likely) – 500 metres

East Riding of Yorkshire Council
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Part Three – Checklists

5.1

This section includes checklists for common application types, which you can use to
check you are submitting all the necessary information, including:
Common householder developments:
1. Householder extensions, alterations and outbuildings
2. Notification for prior approval for a proposed larger home extension
3. Householder walls, fences and gates
4. Householder forming an access/dropped kerb

Common application types:
5. Full planning application
6. Outline application
7. Reserved matters application
8. Variation of condition application
9. Permission in principle application
10. Advertisement consent application
11. Listed building consent application

Common developments:
14. Shop front
15. Agricultural/rural workers dwelling
16. Rural barn conversion
17. Replacement dwelling

East Riding of Yorkshire Council
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Information required for discharging of conditions
5.2

If you have been granted planning permission, it will almost certainly be subject to
conditions. Some of these may require that you submit further information or
details to the council. The need for conditions can be avoided by submitting full
information with your planning application, but this is not always feasible, and some
applicants prefer to agree details after permission has been granted. The
conditions attached to your permission will specify when the details need to be
submitted. If the information is required to be submitted and agreed before the
development is commenced (in which case it is referred to as a ‘pre-condition’) it is
important that the council’s approval is given so that the condition is “discharged”
and a lawful start can be made.

5.3

When discharging a condition you should submit:
•
A completed application form (in which case the national standard application
form available for this purpose must be used) or a written application containing
sufficient information to enable the council to identify the permission (reference
number) and the condition(s) to be discharged
•

A copy of the information required

•

The appropriate fee

5.4

You may be aware that a condition has been imposed at the request of another
organisation (for example the Environment Agency or the Highways Officer). In
such circumstances you may wish to provide information directly to the
organisation in question for their comments and advice. While this is acceptable,
you should also submit it formally to the council (as local planning authority),
otherwise it will not be recorded and agreed as properly discharged condition and
this may cause difficulties in the future (for example if the site is sold).

5.5

You can apply to discharge multiple conditions on one application, however it is
useful
if
you
include
a
summary
document
identifying
which
information/documents/plans refer to which conditions.

Information required to apply for a non-material amendment
5.6

It may be necessary to make amendments to a granted planning permission. If these
are non-material, you can apply for a non-material amendment.

5.7

There is no statutory definition of non-material, and whether or not a proposed
amendment is non-material will depend on the circumstances of the case. If you are
unsure, you should contact the council for pre-application advice.

5.8

If the council consider that the proposed changes are material amendments, you
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will be required to submit a new planning application or a variation of condition
application. The council can advise you on the most appropriate route in your
circumstances.
5.9

5.10

To apply for a non-material amendment you should submit:
•

A completed application form (in which case the national standard application
form available for this purpose must be used)

•

Plans or supporting documents which demonstrate the proposed amendment
(these must comply with the requirements of the validation checklist)

•

The appropriate fee

This process does not issue a new planning permission. The original planning
permission still stands and the non-material amendment decision should always be
read in conjunction with the original planning permission notice of decision.

Applications for a Certificate of Lawfulness
5.11

You can apply for a Certificate of Lawfulness if you wish to be certain that an
existing or proposed use or development would be lawful and would not require
planning permission. The application can be made through the Planning Portal in the
same way as a planning application. It is not subject to the same validation
requirements as a planning application because a certificate of lawfulness only
considers whether there is sufficient evidence for the certificate to be granted, it
does not take into account the planning merits of any development. You should,
however, provide sufficient evidence to support your application, and this will
depend on the nature of your application.

East Riding of Yorkshire Council
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1. Householder Application Checklist - Extensions, Alterations and
Outbuildings
The following table sets out the information that will be required to apply for full planning
permission for a householder development such as an extension, external alteration or new
domestic outbuilding. There is an alternative checklist if you are submitting a Notification
for Prior Approval for a Proposed Larger Home Extension. Please check your application
against each item in this list prior to submitting. Further guidance on what is required for
each item can be found in the main Validation Checklist.
Part One - National Requirements

Item

Requirement

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Ownership Certificate

Complete, sign and date A, B, C or D (this forms part
of the application form)

Agricultural Holdings
Certificate

Complete, sign and date in all cases (this forms part of
the application form)

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, land owned by applicant
edged blue – show all land required for the
development including access, landscaping, drainage
At least 2 named roads if possible and surrounding
buildings named/numbered

Site Plan

1:100 or 1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
Buildings, roads and footpaths on land adjoining the site
Public rights of way crossing or adjoining the site
Position of trees on the site or adjacent to the site
which may be affected
Location of any watercourses within or on the
boundary of the site
Clear indication of position of proposed development

36

East Riding of Yorkshire Council

Completed

Part Three – Checklists
Planting and landscaping proposals
Type and height of proposed boundary treatment
Extent of proposed hard surfacing including access and
parking
Existing and Proposed
Elevations

1:50 or 1:100 with a scale bar
All sides of the proposal including blank elevations
Where possible show materials and window/door
detail

Existing and Proposed
Floor Plans

1:50 or 1:100 with a scale bar
Show all floors of the proposed development including
attics and basements
Clearly show walls to be removed
Show the existing building with the proposed
development

Existing and Proposed
Roof Plan

1:50 or 1:100 with a scale bar

Existing and Proposed Site
Sections, and Finished
Site and Floor Levels

1:50 or 1:100 with a scale bar

Show the existing and proposed roof form, materials
and location

Where a change in level is proposed, show existing and
finished floor levels
For new buildings show building in relation to existing
site levels and neighbouring development
Where a site slopes show existing and proposed
ground levels
Where dormer windows or rooflights are proposed
show a cross section and heights in relation to finished
floor levels

Design and Access
Statement

Required for new buildings of 100 sqm in Conservation
Area – check the constraints map
Required for works to a listed building

Fee

For guidance refer to the Planning portal
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Part 2 – Local Requirements

Item

Requirement

Biodiversity Survey

For development in a designated nature conservation
site – check the constraints map
For development likely to affect protected species, eg.
Bats or breeding birds

Flood Risk Assessment

For development in flood zones 2 and 3 – check the
constraints map
Follow Planning Practice Guidance on Advice for minor
extensions :
-

Floor levels as existing or 300mm above flood
level

-

Flood resilience measures

Heritage Statement

For development to a listed building (or a building which
is curtilage listed) – check the constraints map

Tree Survey

For development where there is a tree on the site
subject to a TPO – check the constraints map
For development within a Conservation Area and with
trees on the site – check the constraints map
For development within 15m of any tree which has a
diameter or 75mm or above measured at 1.5m above
ground level

Arboricultural
Assessment
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For development where the Tree Survey shows there
are BS Category A or B trees in the site or adjoining
land which the proposal could impact upon
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2. Notification for Prior Approval for a Proposed Larger Home
Extension
This can be used by a household to notify the council of the intention to use permitted
development rights to build a single storey rear extension of greater than four metres up to
eight metres for a detached house, or greater than three metres up to six metres for any
other type of house.
This cannot be used for properties that are within Conservation Areas or SSSI’s. Please
check the constraints map before you submit.
Your proposal must also meet all the other criteria set out in the Town and Country
Planning (General Permitted Development) Order 2015 Schedule 2, Part 1, Class A.
Common reasons for proposals not complying are the height exceeding the allowed limits,
or the proposal being attached to a side wall and therefore constituting a side extension.
Please check your proposal thoroughly prior to submitting.
Part One – National Requirements

Item

Requirement

Completed

Application Form

Completed, signed and dated national form – apply
online on the Council’s website or download forms
from the Planning Portal

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, land owned by applicant
edged blue – show all land required for the
development including access, landscaping, drainage
At least 2 named roads if possible and surrounding
buildings named/numbered

Site Plan

1:100 or 1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
Buildings, roads and footpaths on land adjoining the
site
Public rights of way crossing or adjoining the site
Position of trees on the site or adjacent to the site
which may be affected
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Location of any watercourses within or on the
boundary of the site
Clear indication of position of proposed development
Existing and Proposed
Elevations

1:50 or 1:100 with a scale bar (or all dimensions clearly
marked)
All sides of the proposal including blank elevations
Where possible show materials and window/door
detail

Fee
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For guidance refer to the Planning portal
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3. Householder Application Checklist – Walls, Gates and Fences
The following table sets out the information that will be required to apply for full planning
permission for a householder development such as a wall, gate or fence where there is no
other building work proposed. Please complete and check your application against each item
in this list prior to submitting. Further guidance on what is required for each item can be
found in the main Validation Checklist.
Part One – National Requirements

Item

Requirement

Completed

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Ownership Certificate

Complete, sign and date A, B, C or D (this forms part
of the application form)

Agricultural Holdings
Certificate

Complete, sign and date in all cases (this forms part of
the application form)

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, land owned by applicant
edged blue – show all land required for the
development including access, landscaping, drainage
At least 2 named roads if possible and surrounding
buildings named/numbered

Site Plan

1:100 or 1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
Buildings, roads and footpaths on land adjoining the site
Public rights of way crossing or adjoining the site
Position of trees on the site or adjacent to the site
which may be affected
Location of any watercourses within or on the
boundary of the site
Clear indication of position of proposed development
Planting and landscaping proposals
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Type and height of proposed boundary treatment
Extent of proposed hard surfacing including access and
parking
Existing and Proposed
Elevations

1:50 or 1:100 with a scale bar
All sides of the proposal
Brochure images or photographs with written
dimensions may be acceptable in some circumstances

Design and Access
Statement

Required if the proposed works would attach to a
listed building

Fee

For guidance refer to the Planning portal

Part Two – Local Requirements

Item

Requirement

Heritage Statement

For development to a listed building (or a curtilage listed
building) – check the constraints map

Tree Survey

For development where there is a tree on the site subject
to a TPO – check the constraints map
For development within a Conservation Area and with
trees on the site – check the constraints map
For development within 15m of any tree which has a
diameter or 75mm or above measured at 1.5m above
ground level

Arboricultural
Assessment
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For development where the Tree Survey shows there are
BS Category A or B trees in the site or adjoining land
which the proposal could impact upon
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4. Householder Application Checklist - Formation of an
access/Dropped kerb
The following table sets out the information that will be required to apply for full planning
permission for the formation of an access or a dropped kerb for a householder.
Planning permission is required to form an access on to a Classified road (eg, those roads
beginning with an A, B or C). You can check with the council whether the road is Classified
or not on the Constraints map. You will also need permission to construct hardstanding
areas if they are not permeable, over 5 sq m and forward of the front elevation of your
property, and this should be included in your application.
In addition to planning permission, any works on a public highway will need agreement from
the council. You will need to purchase a Vehicular Access Pack which explains the council’s
requirements and the procedure to follow. You can order the pack from Customer Service
Centres or by calling customer services on (01482) 393939 and selecting Option 6 then
Option 4.
Please complete and check your application against each item in this list prior to submitting.
Further guidance on what is required for each item can be found in the main Validation
Checklist.
Part One - National Requirements

Item

Requirement

Completed

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Ownership Certificate

Complete, sign and date A, B, C or D (this forms part
of the application form).

Agricultural Holdings
Certificate

Complete, sign and date in all cases (this forms part of
the application form)

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, including any footpath/verge
between your property and the highway edge
At least 2 named roads if possible and surrounding
buildings named/numbered

Site Plan

1:100 or 1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
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Buildings, roads and footpaths on land adjoining the site
Public rights of way crossing or adjoining the site
Position of trees on the site or adjacent to the site
which may be affected
Location of any watercourses within or on the
boundary of the site
Clear indication of position of proposed development
Planting and landscaping proposals
Type and height of proposed boundary treatment
Extent of proposed hard surfacing including access and
parking
Fee

For guidance refer to the Planning portal

Part Two - Local Requirements

Item

Requirement

Tree Survey

For development where there is a tree on the site
subject to a TPO – check the constraints map
For development within a Conservation Area and with
trees on the site that may be affected – check the
constraints map
For development within 15m of any tree which has a
diameter or 75mm or above measured at 1.5m above
ground level

Arboricultural
Assessment
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For development where the Tree Survey shows there
are BS Category A or B trees in the site or adjoining
land which the proposal could impact upon
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5. Full Planning Application Checklist
The following table sets out the information that will be required. Please complete and
check your application against each item in this list prior to submitting. Further guidance on
what is required for each item can be found in the main Validation Checklist.
Part One – National Requirements

Item

Requirement

Completed

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Ownership Certificate

Complete, sign and date A, B, C or D (this forms part of
the application form)

Agricultural Holdings
Certificate

Complete, sign and date in all cases (this forms part of
the application form)

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, land owned by applicant
edged blue – show all land required for the development
including access, landscaping, drainage
At least 2 named roads if possible and surrounding
buildings named/numbered

Site Plan

1:100 or 1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
Buildings, roads and footpaths on land adjoining the site
Public rights of way crossing or adjoining the site
Position of trees on the site or adjacent to the site
which may be affected
Location of any watercourses within or on the boundary
of the site
Clear indication of position of proposed development
Planting and landscaping proposals
Type and height of proposed boundary treatment
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Extent of proposed hard surfacing including access and
parking
Existing and Proposed
Elevations

1:50 or 1:100 with a scale bar
All sides of the proposal including blank elevations
Where possible show materials and window/door detail

Existing and Proposed
Floor Plans

1:50 or 1:100 with a scale bar
Show all floors of the finished development including
attics and basements
Clearly show any walls to be removed
Show the existing building with the proposed
development

Existing and Proposed
Roof Plan

1:50 or 1:100 with a scale bar
Show the existing and proposed roof form, materials
and location

Existing and Proposed Site 1:50 or 1:100 with a scale bar
Sections, and Finished Site
Where a change in level is proposed, show existing and
and Floor Levels
finished floor levels
For new buildings show building in relation to existing
site levels and neighbouring development
Where a site slopes show existing and proposed ground
levels
Design and Access
Statement

Required for new buildings of 100 sqm in Conservation
Area – check the constraints map
Required for major development (except change of use,
engineering or mining operations or waste
development)
Required for works to a listed building

Fee

For guidance refer to the Planning portal

Wind Turbine PreApplication Consultation
Statement

For development of 2 or more turbines

Fire Statement

For development of one or more new relevant buildings
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For development of any turbine with a hub height in
excess of 15 metres
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(2 or more dwellings/student accommodation, and
either 18m or more in height or 7 storeys or more)
Development of an existing relevant building
Development within the curtilage of a relevant building,

Part Two – Local Requirements

Item

Requirement

Completed

Affordable Housing
Statement

For development of 10 or more dwellings, or sites of
0.5 hectares or more
For development of affordable housing on a rural
exception site

Air Quality Assessment

For minerals development
For development with significant highway implications –
usually those requiring a Transport Statement or
Assessment
For development that would introduce new point
sources of air pollution including furnaces, extraction
systems which require approval under pollution control
legislation and biomass boilers or biomass-fuelled CHP
plant
For development that would expose people to existing
sources of air pollution (eg, new housing close to a
known pollution source)
For development that would result in pollutants having
a likely significant effect on designated wildlife sites
where the development is not directly connected to
the management of the site (eg. Intensive Livestock
Units within Natural England Risk Zones)

Biodiversity Survey

For development within or close to a designated site
(SPA, SAC, Ramsar, SSSI, Local Nature Reserve or
Local Wildlife Site) – check the constraints map
For development likely to affect protected species, eg.
Bats or breeding birds

Flood Risk Assessment

For all development in flood zones 2 and 3 – check the
constraints map
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For development over 1 hectare in flood zone 1
Foul and Surface Water
Drainage Assessment

For all development, except change of use or proposals
where there is no material change in foul or surface
water

Heritage Statement

For development within a conservation area, scheduled
monument or historic park and garden or battlefield –
check the constraints map
For development affecting the setting of a conservation
area, listed building, scheduled monument or historic
park and garden or battlefield – check the constraints
map
For work to a listed building or within the curtilage of a
listed building

Land Contamination
Assessment

For development on a site known to be, or likely to be,
contaminated
For development (including change of use) or former
industrial, storage or agricultural sites

Lighting Assessment

For development which proposes floodlighting
For proposals which include external lighting and are
within or adjacent to a designated nature conservation
site

Noise Impact Assessment

For development likely to generate significant noise
For commercial development such as restaurants, cafes
and hot food take-aways where ventilation/extraction
equipment is required
For noise sensitive development close to a significant
noise source

Open Space Assessment

For development of 10 or more dwellings or more
than 1000 sq m Gross Internal Floor Area of new
dwellings, extensions, conversions, garages or other
ancillary residential building
For development that will lead to a loss of open space

Rural Worker Appraisal

Proposals for a new permanent dwelling for
agricultural, forestry or other rural worker
Proposals for a temporary dwelling for agricultural,
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forestry or other rural worker
Proposals to remove an occupancy condition from an
existing tied dwelling
Structural Survey

For proposals to convert a building in the open
countryside (ie. outside of development limits defined
in the Local Plan) to residential use.
For the substantial demolition a listed building or a
building within a conservation area, where the
justification is sought on the basis of its physical
condition

Town Centre Assessment

For all town centre uses outside of town centres
(unless in accordance with the Local Plan) – sequential
test required
For retail and leisure development in edge of or
outside of Town Centres and over 500 sq m, in edge of
or outside of District Centres over 250 sq m, and
outside of these areas over 100 sq m (unless in
accordance with the Local Plan) – impact assessment
required

Transport Assessment or
Transport Statement

For development likely to have significant transport
implications (Transport Statement for smaller transport
implications) – see Validation Checklist for guidance on
thresholds

Travel Plan

For all development likely to have significant transport
implications
For all applications submitted with a Transport
Assessment

Tree Survey

For development where there is a tree on the site
subject to a TPO – check the constraints map
For development within a Conservation Area and with
trees on the site – check the constraints map
For development within 15m of the stem of any tree
which has a diameter or 75mm or above measured at
1.5m above ground level on or adjacent to the site

Arboricultural Assessment

For development where the Tree Survey shows there
are BS Category A or B trees in the site or adjoining
land which the proposal could impact upon
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Farm Waste Management
Plan

For new or extended farm buildings that will
accommodate livestock
For any installation designed to hold or treat animal
wastes

Mineral Assessment

For development within or adjacent to (see Validation
Checklist for definition of adjacent to) a Minerals
Safeguarding Zone unless the application falls within the
following categories:
•
•

Householder development
Alterations and extensions to an existing
building and change of use of existing
development, unless intensifying activity on site
• Advertisement consent
• Reserved matters
• Prior notifications
• Certificate of Lawfulness
• Works to trees
• Temporary planning permission
- Check the constraints map
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6. Outline Application Checklist
The following table sets out the information that will be required for an outline application
with all matters reserved. Please complete and check your application against each item in
this list prior to submitting. Further guidance on what is required for each item can be found
in the main Validation Checklist.
To apply for outline planning permission you are not required to provide details of any
reserved matters, and only need to indicate the proposed access point(s). However, the
Council may decide that your application ought not to be considered separately from all or
any of the reserved matters. This is likely to be the case in particularly sensitive locations
such as Conservation Areas where details of layout, design and external appearance will
normally be required as a minimum. In this event, the council will advise you in writing what
additional information is required. We are required to do this within 28 days of receipt of
the application.
Outline applications, whether they include any reserved matters of detail or not, will require
a Design and Access Statement (DAS) if they fall within the requirements. Even if you
include no matters of detail in your application, your DAS should, nevertheless, explain what
design principles are appropriate and how future detailed proposals could be arranged to
comply with them. An indicative layout or something similar would form a useful part of the
DAS.
This checklist deals with Outline applications with all matters reserved, however should you
wish to submit any reserved matter with the Outline application you will need to provide
additional plans to support the application in line with the ‘’Full Planning Application
Checklist’.
Part One – National Requirements

Item

Requirements

Completed

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Ownership Certificate

Complete, sign and date A, B, C or D (this forms part
of the application form)

Agricultural Holdings
Certificate

Complete, sign and date in all cases (this forms part of
the application form)

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, land owned by applicant
edged blue – show all land required for the
development including access, landscaping, drainage
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At least 2 named roads if possible and surrounding
buildings named/numbered
Identify indicative access
Design and Access
Statement

Required for major development (except change of
use, engineering or mining operations or waste
development)
Required for new buildings of 100 sqm in Conservation
Area – check the constraints map
Required for works to a listed building

Fee

For guidance refer to the Planning portal

Part Two – Local Requirements

Item

Requirements

Affordable Housing
Statement

For development of 10 or more dwellings, or sites of 0.5
hectares or more
For development of affordable housing on a rural
exception site

Air Quality Assessment

For minerals development
For development with significant highway implications –
usually those requiring a Transport Statement or
Assessment
For development that would introduce new point
sources of air pollution including furnaces, extraction
systems which require approval under pollution control
legislation and biomass boilers or biomass-fuelled CHP
plant
For development that would expose people to existing
sources of air pollution (eg, new housing close to a
known pollution source)
For development that would result in pollutants having a
likely significant effect on designated wildlife sites where
the development is not directly connected to the
management of the site (eg. Intensive Livestock Units
within Natural England Risk Zones)

Biodiversity Survey
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Wildlife Site) – check the constraints map
For development likely to affect protected species, eg.
Bats or breeding birds
Flood Risk Assessment

For all development in flood zones 2 and 3 – check the
constraints map
For development over 1 hectare in flood zone 1

Foul and Surface Water
Drainage Assessment

For all development, except change of use or proposals
where there is no material change in foul or surface
water

Heritage Statement

For development within a conservation area, scheduled
monument or historic park and garden or battlefield –
check the constraints map
For development affecting the setting of a conservation
area, listed building, scheduled monument or historic
park and garden or battlefield – check the constraints
map
For work to a listed building or within the curtilage of a
listed building

Land Contamination
Assessment

For development on a site known to be, or likely to be,
contaminated
For development (including change of use) or former
industrial, storage or agricultural sites

Lighting Assessment

For development which proposes floodlighting
For proposals which include external lighting and are
within or adjacent to a designated nature conservation
site

Noise Impact Assessment

For development likely to generate significant noise
For commercial development such as restaurants, cafes
and hot food take-aways where ventilation/extraction
equipment is required
For noise sensitive development close to a significant
noise source

Open Space Assessment

For development of 10 or more dwellings or more than
1000 sq m Gross Internal Floor Area of new dwellings,
extensions, conversions, garages or other ancillary
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residential building
For development that will lead to a loss of open space
Rural Worker Appraisal

Proposals for a new permanent dwelling for agricultural,
forestry or other rural worker
Proposals for a temporary dwelling for agricultural,
forestry or other rural worker
Proposals to remove an occupancy condition from an
existing tied dwelling

Structural Survey

For proposals to convert a building in the open
countryside (ie. outside of development limits defined in
the Local Plan) to residential use.
For the substantial demolition a listed building or a
building within a conservation area, where the
justification is sought on the basis of its physical
condition

Town Centre Assessment For all town centre uses outside of town centres (unless
in accordance with the Local Plan) – sequential test
required
For retail and leisure development in edge of or outside
of Town Centres and over 500 sq m, in edge of or
outside of District Centres over 250 sq m, and outside
of these areas over 100 sq m (unless in accordance with
the Local Plan) – impact assessment required
Transport Assessment or
Transport Statement

For development likely to have significant transport
implications (Transport Statement for smaller transport
implications) – see Validation Checklist for guidance on
thresholds

Travel Plan

For all development likely to have significant transport
implications
For all applications submitted with a Transport
Assessment

Tree Survey

For development where there is a tree on the site
subject to a TPO – check the constraints map
For development within a Conservation Area and with
trees on the site – check the constraints map
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For development within 15m of the stem of any tree
which has a diameter or 75mm or above measured at
1.5m above ground level on or adjacent to the site
Arboricultural
Assessment

For development where the Tree Survey shows there
are BS Category A or B trees in the site or adjoining
land which the proposal could impact upon

Farm Waste Management
Plan

For new or extended farm buildings that will
accommodate livestock
For any installation designed to hold or treat animal
wastes

Mineral Assessment

For development within or adjacent to (see Validation
Checklist for definition of adjacent to) a Minerals
Safeguarding Zone unless the application falls within the
following categories:
•
•

Householder development
Alterations and extensions to an existing building
and change of use of existing development, unless
intensifying activity on site
• Advertisement consent
• Reserved matters
• Prior notifications
• Certificate of Lawfulness
• Works to trees
• Temporary planning permission
- Check the constraints map
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7. Reserved Matters Application Checklist
If you have been granted outline planning permission, you will be required to submit details
for approval of one or more ‘Reserved Matters’. You will normally be required to do this
within 3 years of the date of the outline planning permission unless the permission specifies
otherwise (the conditions of the outline permission will make clear what is required). You
do not have to submit details for all of the reserved matters together, but you must have
obtained approval of all outstanding matters before starting the development. You must
also ensure that you submit all the required details within the specified timescale.
The plans required by Part One will depend on the reserved matter which is being
considered. Part Two requirements are also not required to be resubmitted if already
submitted at outline stage, unless there is a condition requiring such information to be
submitted at reserved matters stage.
Part One – National Requirements

Item

Requirement

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Site Plan

Required for layout, scale, appearance, access or
landscape
1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
Buildings, roads and footpaths on land adjoining the
site
Public rights of way crossing or adjoining the site
Position of trees on the site or adjacent to the site
which may be affected
Location of any watercourses within or on the
boundary of the site
Clear indication of position of proposed development
Planting and landscaping proposals
Type and height of proposed boundary treatment
Extent of proposed hard surfacing including access and
parking
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Existing and Proposed
Elevations

Required for layout, scale, appearance
1:50 or 1:100 with a scale bar
All sides of the proposal including blank elevations
Where possible show materials and window/door
detail

Existing and Proposed
Floor Plans

Required for layout, scale, appearance
1:50 or 1:100 with a scale bar
Clearly show walls to be removed
Show the existing building with the proposed
development

Existing and Proposed
Roof Plan

Required for layout, scale, appearance
1:50 or 1:100 with a scale bar
Show the existing and proposed roof form, materials
and location

Existing and Proposed Site
Sections, and Finished
Site and Floor Levels

1:50 or 1:100 with a scale bar
Where a change in level is proposed, show existing
and finished floor levels
For new buildings show building in relation to existing
site levels and neighbouring development
Where a site slopes show existing and proposed
ground levels

Design and Access
Statement

Additional DAS if the proposal introduces new design
elements not covered by the originally submitted DAS

Fee

For guidance refer to the Planning portal

Fire Statement

For development of one or more new relevant
buildings (2 or more dwellings/student
accommodation, and either 18m or more in height or
7 storeys or more)
Development of an existing relevant building
Development within the curtilage of a relevant building
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Part Two – Local Requirements

Item

Requirement

Affordable Housing
Statement

For development of 10 or more dwellings, or sites of
0.5 hectares or more
For development of affordable housing on a rural
exception site

Air Quality Assessment

For minerals development
For development with significant highway implications –
usually those requiring a Transport Statement or
Assessment
For development that would introduce new point
sources of air pollution including furnaces, extraction
systems which require approval under pollution control
legislation and biomass boilers or biomass-fuelled CHP
plant
For development that would expose people to existing
sources of air pollution (eg, new housing close to a
known pollution source)
For development that would result in pollutants having
a likely significant effect on designated wildlife sites
where the development is not directly connected to the
management of the site (eg. Intensive Livestock Units
within Natural England Risk Zones)

Biodiversity Survey

For development within or close to a designated site
(SPA, SAC, Ramsar, SSSI, Local Nature Reserve or
Local Wildlife Site) – check the constraints map
For development likely to affect protected species, eg.
Bats or breeding birds

Flood Risk Assessment

For all development in flood zones 2 and 3 – check the
constraints map
For development over 1 hectare in flood zone 1

Foul and Surface Water
Drainage Assessment

For all development, except change of use or proposals
where there is no material change in foul or surface
water

Heritage Statement

For development within a conservation area, scheduled
monument or historic park and garden or battlefield –
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check the constraints map
For development affecting the setting of a conservation
area, listed building, scheduled monument or historic
park and garden or battlefield – check the constraints
map
For work to a listed building or within the curtilage of a
listed building
Land Contamination
Assessment

For development on a site known to be, or likely to be,
contaminated
For development (including change of use) or former
industrial, storage or agricultural sites

Lighting Assessment

For development which proposes floodlighting
For proposals which include external lighting and are
within or adjacent to a designated nature conservation
site

Noise Impact Assessment

For development likely to generate significant noise
For commercial development such as restaurants, cafes
and hot food take-aways where ventilation/extraction
equipment is required
For noise sensitive development close to a significant
noise source

Open Space Assessment

For development of 10 or more dwellings or more than
1000 sq m Gross Internal Floor Area of new dwellings,
extensions, conversions, garages or other ancillary
residential building
For development that will lead to a loss of open space

Structural Survey

For proposals to convert a building in the open
countryside (ie. outside of development limits defined in
the Local Plan) to residential use.
For the substantial demolition a listed building or a
building within a conservation area, where the
justification is sought on the basis of its physical
condition

Town Centre
Assessment

For all town centre uses outside of town centres
(unless in accordance with the Local Plan) – sequential
test required
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For retail and leisure development in edge of or outside
of Town Centres and over 500 sq m, in edge of or
outside of District Centres over 250 sq m, and outside
of these areas over 100 sq m (unless in accordance with
the Local Plan) – impact assessment required
Transport Assessment or
Transport Statement

For development likely to have significant transport
implications (Transport Statement for smaller transport
implications) – see Validation Checklist for guidance on
thresholds

Travel Plan

For all development likely to have significant transport
implications
For all applications submitted with a Transport
Assessment

Tree Survey

For development where there is a tree on the site
subject to a TPO – check the constraints map
For development within a Conservation Area and with
trees on the site – check the constraints map
For development within 15m of the stem of any tree
which has a diameter or 75mm or above measured at
1.5m above ground level on or adjacent to the site

Arboricultural
Assessment

For development where the Tree Survey shows there
are BS Category A or B trees in the site or adjoining
land which the proposal could impact upon

Farm Waste Management
Plan

For new or extended farm buildings that will
accommodate livestock
For any installation designed to hold or treat animal
wastes

Mineral Assessment

For development within or adjacent to (see Validation
Checklist for definition of adjacent to) a Minerals
Safeguarding Zone unless the application falls within the
following categories:
•
•

•
•
•
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Householder development
Alterations and extensions to an existing
building and change of use of existing
development, unless intensifying activity on site
Advertisement consent
Reserved matters
Prior notifications
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• Certificate of Lawfulness
• Works to trees
• Temporary planning permission
- Check the constraints map
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8. Variation or Removal of Condition Application Checklist
To apply to vary or remove a condition that has been attached to an existing planning
permission you must provide an application form, fee and ownership and agricultural
holdings certificates.
To vary conditions you must provide plans and supporting information as may be necessary
to demonstrate and justify the proposed variation. The requirements will depend on the
condition that is proposed to be varied, and it may be helpful to seek advice from the
Council as to the requirements prior to making a submission. When you are compiling your
new information you should ensure any plans or documents comply with the requirements
as set out in the relevant parts of the Validation Checklist.
A variation of condition cannot amend the description of the development or the red line of
the application site, so any proposed changes must be within the scope of the description
and red line of the planning permission that has been granted.
The planning permission must be extant for a variation of condition application to be made
(ie, you must be within the timescale specified in the decision for implementation of the
permission, or you must have made a lawful commencement of development). You cannot
use a variation of condition to extend the life of the permission, this must be a new
application for planning permission.
To remove a condition you must provide justification for the removal of the condition.
Part One – National Requirements

Item

Requirement

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Ownership Certificate

Complete, sign and date A, B, C or D (this forms part
of the application form)

Agricultural Holdings
Certificate

Complete, sign and date in all cases (this forms part of
the application form)

Fee

For guidance refer to the Planning portal
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9. Permission in Principle Consent Application Checklist
The following table sets out the information that will be required for a Permission in
Principle application.
Permission in principle applications can only be made for housing-led development. Nonresidential development may be given permission in principle providing housing occupies the
majority of the floorspace of the overall scheme, and the non-residential development is
compatible with the proposed residential development.
The permission in principle application is part 1 of this consent process and will establish
whether a site is suitable in-principle. Should it be granted, you will also be required to
submit a part 2 application for technical details consent. The validation requirements for this
are the same as an application for full planning permission so please refer to the ‘Full
Planning Application Checklist’ when compiling any submission for technical details consent.
Part One – National Requirements

Item

Requirement

Completed

Application Form

Completed, signed and dated national form – apply online or
download forms from the Planning Portal

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, land owned by applicant edged blue
– show all land required for the development including access,
landscaping, drainage
At least 2 named roads if possible and surrounding buildings
named/numbered
Show the existing and proposed roof form, materials and
location

Fee

For guidance refer to the Planning portal
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10. Advertisement Consent Application Checklist
Part One – National Requirements

Item

Requirement

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Identify the land to which the application relates
At least 2 named roads if possible and surrounding
buildings named/numbered

Site Plan

1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
Buildings, roads and footpaths on land adjoining the
site
Public rights of way crossing or adjoining the site
Position of trees on the site or adjacent to the site
which may be affected
Location of any watercourses within or on the
boundary of the site
Clear indication of position of proposed development

Existing and Proposed
Elevations

1:50 or 1:100 with a scale bar
Clearly identify the location of the proposed signs
Identify any other existing signs to be retained or
removed

Advertisement Drawing

1:10, 1:20, 1:50 or 1:100 with a scale bar
Siting
Size, materials and colours
Height above ground
Extent of projection
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Details of the method and colour of illumination (if
applicable)
Fee

For guidance refer to the Planning portal

Part Two – Local Requirements

Item

Requirement

Completed

Lighting Assessment

Where illuminated advertisements are proposed

Tree Survey

For development where there is a tree on the site
subject to a TPO that a proposed free-standing sign
may affect – check the constraints map
For development within a Conservation Area and with
trees on the site that a proposed free-standing sign
may affect – check the constraints map
For development within 15m of the stem of any tree
which has a diameter or 75mm or above measured at
1.5m above ground level on or adjacent to the site
that a proposed free-standing sign may affect

Arboricultural Assessment

For development where the Tree Survey shows there
are BS Category A or B trees in the site or adjoining
land which the proposal could impact upon

Photographs
Whilst not a formal requirement, photographs or photomontages can be a helpful tool to
show proposed signage in context.
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11. Listed Building Consent Application Checklist
You will need Listed Building Consent for the alteration, extension or demolition of a listed
building that will affect its character as a building of special architectural or historic interest.
Listed Building Consent may also be required for works to buildings or structures which are
attached to, or within the curtilage of, a listed building if the works could affect the
character of the listed building as a building as special interest. For guidance on whether you
require Listed Building Consent you are advised to contact the Council.
Part One – National Requirements

Item

Requirement

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Ownership Certificate

Complete, sign and date A, B, C or D (this forms part
of the application form)

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, land owned by applicant
edged blue – show all land required for the
development including access, landscaping, drainage
At least 2 named roads if possible and surrounding
buildings named/numbered
Identify indicative access
Extent of hard surfacing
Boundary treatment where proposed

Site Plan

1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
Buildings, roads and footpaths on land adjoining the site
Extent of hard surfacing

Boundary treatment where proposed
Existing and Proposed
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Elevations

All sides of the proposal including blank elevations
Where possible show materials and window/door
detail

Existing and Proposed
Floor Plans

1:50 or 1:100 with a scale bar
Clearly show walls to be removed
Show the existing building with the proposed
development

Existing and Proposed
Roof Plan

1:50 or 1:100 with a scale bar

Detailed Plans

1:10 with a scale bar

Show the existing and proposed roof form, materials
and location

All new joinery details including doors, windows, shop
fronts, panelling
All new interior features including fireplaces, plaster
moulding and decorative details
All new exterior features and decorative details
Design and Access
Statement

Required for all works to a listed building

Fee

For guidance refer to the Planning portal

Part Two – Local Requirements

Item

Requirement

Completed

Heritage Statement

For work to a listed building or within the curtilage of a
listed building
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12. Full Planning Application Checklist – Shop Fronts
The following table sets out the information that will be required for a typical application for
the replacement or installation of a new shop front. Please complete and check your
application against each item in this list prior to submitting. Further guidance on what is
required for each item can be found in the main Validation Checklist.
Part One – National Requirements

Item

Requirements

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Ownership Certificate

Complete, sign and date A, B, C or D (this forms part
of the application form)

Agricultural Holdings
Certificate

Complete, sign and date in all cases (this forms part of
the application form)

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, land owned by applicant
edged blue – show all land required for the
development including access, landscaping, drainage
At least 2 named roads if possible and surrounding
buildings named/numbered

Site Plan

1:100 or 1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
Buildings, roads and footpaths on land adjoining the site
Public rights of way crossing or adjoining the site
Position of trees on the site or adjacent to the site
which may be affected
Location of any watercourses within or on the
boundary of the site
Clear indication of position of proposed development
Planting and landscaping proposals
Type and height of proposed boundary treatment
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Extent of proposed hard surfacing including access and
parking
Existing and Proposed
Floor Plans

1:50 or 1:100 with a scale bar

Existing and Proposed
Elevations

1:50 or 1:100 with a scale bar

Show the existing building with the proposed
development if moving shop front/doors/windows

All sides of the proposal including blank elevations
Where possible show materials and window/door
detail

Design and Access
Statement

Required if the structure is a listed building or curtilage
listed

Fee

For guidance refer to the Planning portal

Part Two – Local Requirements

Item

Requirement

Completed

Heritage Statement

For development within a conservation area,
scheduled monument or historic park and garden or
battlefield – check the constraints map
For development affecting the setting of a
conservation area, listed building, scheduled
monument or historic park and garden or battlefield
– check the constraints map
For work to a listed building or within the curtilage
of a listed building
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13. Full Planning Application Checklist – Rural Workers Dwelling
The following table sets out the information that will be required for a typical application for
the erection of a new essential workers dwelling, most commonly these are for agricultural
workers but they could also be for any other rural worker who has an essential need to
reside at their place of work, or managers accommodation associated with an existing
operation where there is an essential need for 24 hour presence. Please complete and check
your application against each item in this list prior to submitting. Further guidance on what
is required for each item can be found in the main Validation Checklist.
Part One – National Requirements

Item

Required

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Ownership Certificate

Complete, sign and date A, B, C or D (this forms part
of the application form)

Agricultural Holdings
Certificate

Complete, sign and date in all cases (this forms part of
the application form)

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, land owned by applicant
edged blue – show all land required for the
development including access, landscaping, drainage
At least 2 named roads if possible and surrounding
buildings named/numbered

Site Plan

1:100 or 1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
Buildings, roads and footpaths on land adjoining the site
Public rights of way crossing or adjoining the site
Position of trees on the site or adjacent to the site
which may be affected
Location of any watercourses within or on the
boundary of the site
Clear indication of position of proposed development
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Planting and landscaping proposals
Type and height of proposed boundary treatment
Extent of proposed hard surfacing including access and
parking
Existing and Proposed
Elevations

1:50 or 1:100 with a scale bar
All sides of the proposal including blank elevations
Where possible show materials and window/door
detail

Existing and Proposed
Floor Plans

1:50 or 1:100 with a scale bar
Show all floors of the finished development including
attics and basements
Clearly show any walls to be removed
Show the existing building with the proposed
development

Existing and Proposed
Roof Plan

1:50 or 1:100 with a scale bar

Existing and Proposed Site
Sections, and Finished
Site and Floor Levels

1:50 or 1:100 with a scale bar

Show the existing and proposed roof form, materials
and location

Where a change in level is proposed, show existing and
finished floor levels
For new buildings show building in relation to existing
site levels and neighbouring development
Where a site slopes show existing and proposed
ground levels

Design and Access
Statement

Required for new buildings of 100 sqm or more in
Conservation Area – check the constraints map
Required for works to a listed building

Fee

For guidance refer to the Planning portal

Part Two – Local Requirements

Item

Requirement

Completed

Biodiversity Survey

For development within or close to a designated site
(SPA, SAC, Ramsar, SSSI, Local Nature Reserve or
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Local Wildlife Site) – check the constraints map
For development likely to affect protected species, eg.
Bats or breeding birds
Flood Risk Assessment

For all development in flood zones 2 and 3 – check the
constraints map

Foul and Surface Water
Drainage Assessment

For all development, except change of use or proposals
where there is no material change in foul or surface
water

Heritage Statement

For development within a conservation area, scheduled
monument or historic park and garden or battlefield –
check the constraints map
For development affecting the setting of a conservation
area, listed building, scheduled monument or historic
park and garden or battlefield – check the constraints
map
For work to a listed building or within the curtilage of a
listed building

Land Contamination
Assessment

For development on a site known to be, or likely to be,
contaminated
For development (including change of use) or former
industrial, storage or agricultural sites

Rural Worker Appraisal

For a new permanent dwelling for agricultural, forestry
or other rural worker
For a temporary dwelling for agricultural, forestry or
other rural worker

Tree Survey

For development where there is a tree on the site
subject to a TPO – check the constraints map
For development within a Conservation Area and with
trees on the site – check the constraints map
For development within 15m of the stem of any tree
which has a diameter or 75mm or above measured at
1.5m above ground level on or adjacent to the site

Arboricultural
Assessment
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Mineral Assessment

For development within or adjacent to (see Validation
Checklist for definition of adjacent to) a Minerals
Safeguarding Zone unless the application falls within the
following categories:
•
•

Householder development
Alterations and extensions to an
existing building and change of use of
existing development, unless
intensifying activity on site
• Advertisement consent
• Reserved matters
• Prior notifications
• Certificate of Lawfulness
• Works to trees
• Temporary planning permission
- Check the constraints map
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14. Full Planning Application Checklist – Rural Barn Conversions
The following table sets out the information that will be required for a typical application for
the conversion of a rural building from one use to another. Please complete and check your
application against each item in this list prior to submitting. Further guidance on what is
required for each item can be found in the main Validation Checklist.
Part One – National Requirements

Item

Requirement

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Ownership Certificate

Complete, sign and date A, B, C or D (this forms part
of the application form)

Agricultural Holdings
Certificate

Complete, sign and date in all cases (this forms part of
the application form)

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, land owned by applicant
edged blue – show all land required for the
development including access, landscaping, drainage
At least 2 named roads if possible and surrounding
buildings named/numbered

Site Plan

1:100 or 1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
Buildings, roads and footpaths on land adjoining the
site
Public rights of way crossing or adjoining the site
Position of trees on the site or adjacent to the site
which may be affected
Location of any watercourses within or on the
boundary of the site
Clear indication of position of proposed development
Planting and landscaping proposals

74

East Riding of Yorkshire Council

Completed

Part Three – Checklists
Type and height of proposed boundary treatment
Extent of proposed hard surfacing including access and
parking
Existing and Proposed
Elevations

1:50 or 1:100 with a scale bar
All sides of the proposal including blank elevations
Where possible show materials and window/door
detail

Existing and Proposed
Floor Plans

1:50 or 1:100 with a scale bar
Show all floors of the finished development including
attics and basements
Clearly show any walls to be removed
Show the existing building with the proposed
development

Existing and Proposed
Roof Plan

1:50 or 1:100 with a scale bar

Existing and Proposed Site
Sections, and Finished
Site and Floor Levels

1:50 or 1:100 with a scale bar

Show the existing and proposed roof form, materials
and location

Where a change in level is proposed, show existing
and finished floor levels
For new buildings show building in relation to existing
site levels and neighbouring development
Where a site slopes show existing and proposed
ground levels

Design and Access
Statement

Required for new buildings of 100 sqm or more in
Conservation Area – check the constraints map
Required for works to a listed building

Fee

For guidance refer to the Planning portal

Part Two – Local Requirements

Item

Requirement

Completed

Affordable Housing
Statement

For development of 10 or more dwellings, or sites
of 0.5 hectares or more
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Biodiversity Survey

For development within or close to a designated
site (SPA, SAC, Ramsar, SSSI, Local Nature Reserve
or Local Wildlife Site) – check the constraints map
For development likely to affect protected species,
eg. Bats or breeding birds

Flood Risk Assessment

For all development in flood zones 2 and 3 – check
the constraints map

Foul and Surface Water
Drainage Assessment

For all development, except change of use or
proposals where there is no material change in foul
or surface water

Heritage Statement

For development within a conservation area,
scheduled monument or historic park and garden or
battlefield – check the constraints map
For development affecting the setting of a
conservation area, listed building, scheduled
monument or historic park and garden or battlefield
– check the constraints map
For work to a listed building or within the curtilage
of a listed building

Land Contamination
Assessment

For development on a site known to be, or likely to
be, contaminated

Lighting Assessment

For development (including change of use) or
former industrial, storage or agricultural sites

Open Space Assessment

For development of 10 or more dwellings or more
than 1000 sq m Gross Internal Floor Area of new
dwellings, extensions, conversions, garages or other
ancillary residential building

Structural Survey

For proposals to convert a building in the open
countryside (ie. outside of development limits
defined in the Local Plan) to residential use.

Transport Assessment or
Transport Statement

For development likely to have significant transport
implications (Transport Statement for smaller
transport implications) – see Validation Checklist
for guidance on thresholds

Travel Plan

For all development likely to have significant
transport implications
For all applications submitted with a Transport
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Assessment
Tree Survey

For development where there is a tree on the site
subject to a TPO – check the constraints map
For development within a Conservation Area and
with trees on the site – check the constraints map
For development within 15m of the stem of any
tree which has a diameter or 75mm or above
measured at 1.5m above ground level on or
adjacent to the site

Arboricultural Assessment

For development where the Tree Survey shows
there are BS Category A or B trees in the site or
adjoining land which the proposal could impact
upon
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15. Full Planning Application Checklist - Replacement Dwelling
The following table sets out the information that will be required for a typical application for
a replacement dwelling. Please complete and check your application against each item in this
list prior to submitting. Further guidance on what is required for each item can be found in
the main Validation Checklist.
Part One – National Requirements

Item

Requirements

Application Form

Completed, signed and dated national form – apply
online or download forms from the Planning Portal

Ownership Certificate

Complete, sign and date A, B, C or D (this forms part
of the application form)

Agricultural Holdings
Certificate

Complete, sign and date in all cases (this forms part of
the application form)

Location Plan

1:1250 or 1:2500 with a scale bar
North arrow
Application site edged red, land owned by applicant
edged blue – show all land required for the
development including access, landscaping, drainage
At least 2 named roads if possible and surrounding
buildings named/numbered

Site Plan

1:100 or 1:200 or 1:500 with a scale bar
North arrow
Site boundaries and existing buildings
Buildings, roads and footpaths on land adjoining the site
Public rights of way crossing or adjoining the site
Position of trees on the site or adjacent to the site
which may be affected
Location of any watercourses within or on the
boundary of the site
Clear indication of position of proposed development
Planting and landscaping proposals
Type and height of proposed boundary treatment
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Extent of proposed hard surfacing including access and
parking
Existing and Proposed
Elevations

1:50 or 1:100 with a scale bar
All sides of the existing and proposed dwelling,,
including blank elevations
Where possible show materials and window/door
detail

Existing and Proposed
Floor Plans

1:50 or 1:100 with a scale bar
Show all floors of the finished development including
attics and basements
Existing floor plans of the dwelling to be removed
Show the existing building with the proposed
development

Existing and Proposed
Roof Plan

1:50 or 1:100 with a scale bar

Existing and Proposed Site
Sections, and Finished
Site and Floor Levels

1:50 or 1:100 with a scale bar

Show the existing and proposed roof form, materials
and location

Where a change in level is proposed, show existing and
finished floor levels
For new buildings show building in relation to existing
site levels and neighbouring development
Where a site slopes show existing and proposed
ground levels

Design and Access
Statement

Required for new buildings of 100 sqm or more in
Conservation Area – check the constraints map
Required for works to a listed building

Fee

For guidance refer to the Planning portal

Part Two – Local Requirements

Item

Requirement

Completed

Biodiversity Survey

For development within or close to a designated site
(SPA, SAC, Ramsar, SSSI, Local Nature Reserve or Local
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Wildlife Site) – check the constraints map
For development likely to affect protected species, eg.
Bats or breeding birds
Flood Risk Assessment

For all development in flood zones 2 and 3 – check the
constraints map

Foul and Surface Water
Drainage Assessment

For all development, except change of use or proposals
where there is no material change in foul or surface
water

Heritage Statement

For development within a conservation area, scheduled
monument or historic park and garden or battlefield –
check the constraints map
For development affecting the setting of a conservation
area, listed building, scheduled monument or historic
park and garden or battlefield – check the constraints
map
For work to a listed building or within the curtilage of a
listed building

Land Contamination
Assessment

For development on a site known to be, or likely to be,
contaminated
For development (including change of use) or former
industrial, storage or agricultural sites

Lighting Assessment

For proposals which include external lighting and are
within or adjacent to a designated nature conservation
site

Structural Survey

For the substantial demolition a listed building or a
building within a conservation area, where the
justification is sought on the basis of its physical
condition

Tree Survey

For development where there is a tree on the site
subject to a TPO – check the constraints map
For development within a Conservation Area and with
trees on the site – check the constraints map
For development within 15m of the stem of any tree
which has a diameter or 75mm or above measured at
1.5m above ground level on or adjacent to the site

Arboricultural
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land which the proposal could impact upon
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Useful Links

East Riding of Yorkshire Council Constraints Map
https://www.eastriding.gov.uk/planning-permission-and-building-control/applications-forplanning-and-building-control/planning-constraints-map/

East Riding of Yorkshire Council Local Plan
https://www.eastriding.gov.uk/planning-permission-and-building-control/planning-policy-andthe-local-plan/what-is-the-east-riding-local-plan/

East Riding of Yorkshire Council Supplementary Planning Documents
https://www.eastriding.gov.uk/planning-permission-and-building-control/planning-policy-andthe-local-plan/supplementary-planning-documents/

East Riding of Yorkshire Council Pre-Application Planning Advice Service
https://www.eastriding.gov.uk/planning-permission-and-building-control/applications-forplanning-and-building-control/householder-planning-and-building-control-applications/preapplication-planning-advice/

Planning Portal
https://www.planningportal.co.uk

National Planning Policy Framework
https://www.gov.uk/government/publications/national-planning-policy-framework--2

Planning Practice Guidance
https://www.gov.uk/government/collections/planning-practice-guidance
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Land Contamination: Risk Management guidance, Environment Agency
https://www.gov.uk/guidance/land-contamination-how-to-manage-the-risks

The Environment Agency’s approach to groundwater protection
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data
/file/692989/Envirnment-Agency-approach-to-groundwater-protection.pdf

Guidelines for Preliminary Ecological Appraisal, Chartered Institute of Ecology
and Environmental Management
https://cieem.net/wp-content/uploads/2019/02/Guidelines-for-Preliminary-EcologicalAppraisal-Jan2018-1.pdf

East Riding of Yorkshire and Kingston upon Hull Joint Minerals Local Plan 2016 –
2033 Proposed Submission Document April 2018
https://www.eastriding.gov.uk/planning-permission-and-building-control/planning-policy-andthe-local-plan/joint-minerals-plan/
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Appendix A: Thresholds for Transport Assessment/Statement
An transport assessment/statement will be required in accordance with the suggested
thresholds in appendix A of the East Riding of Yorkshire Council’s Sustainable Transport
SPD(figures given in m2 relate to gross floor area);
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•

Private dwellings (C3) in excess of 50 units (TS) or 80 units (TA)

•

Food retail (A1) in excess of 250 m2 (TS) or 800 m2 (TA)

•

Non-food retail (A1) in excess of 800 m2 (TS) or 1,500 m2 (TA)

•

Financial and professional services in excess of 1,000 m2 (TS) or 2,500 m2 (TA)

•

Cafes and restaurants (A3) in excess of 300 m2 (TS) or 2,500 m2 (TA)

•

Drinking establishments (A4) in excess of 300 m2 (TS) or 600 m2 (TA)

•

Hot food takeaways (A5) in excess of 250 m2 (TS) or 500 m2 (TA)

•

Business uses (B1) in excess of 1,500 m2 (TS) or 2,500 m2 (TA)

•

General industry (B2) in excess of 2,500 m2 (TS) or 4,000 m2 (TA)

•

Storage or distribution (B8) in excess of 3,000 m2 (TS) or 5,000 m2 (TA)

•

Hotels (C1) in excess of 75 bedrooms (TS) or 100 bedrooms (TA)

•

Residential institutions (C2) in excess of 30 beds (TS) or 150 bed (TA)

•

Residential educational facilities (C2) in excess of 50 students (TS) or 150 students
(TA)

•

Non-residential institutions (D1) in excess of 500 m2 (TS) or 1,000 m2(TA)

•

Assembly and leisure (D2) in excess of 500 m2 (TS) or 1,500 m2 (TA)

•

Development generating 30 or more two-way vehicle movements in any hour (TA)

•

Development generating 100 or more two-way vehicle movements per day (TA)

•

Development proposing 100 or more parking spaces (TA)

•

Development within or adjacent to an Air Quality Management Area (TA)
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Appendix B: Biomass boiler information request form
In common with other types of combustion appliances, biomass boilers are potentially a source of
air pollution. Pollutants associated with biomass combustion include particulate matter
(PM10/PM2.5) and nitrogen oxides (NOx) emissions. These pollution emissions can have an impact
on local air quality and affect human health. It is essential that any new biomass boilers installed in
the East Riding of Yorkshire meet certain emission control requirements in order to protect local
air quality.
In order to approve a planning application associated with a biomass boiler, the following
information below must be supplied to the local authority.
You may find the Carbon Trust guide on renewable energy a useful companion when completing this
form. The publication can be downloaded from https://www.carbontrust.com/resources/renewableenergy-guide (free registration required). __________________________________________________________________________
1.

Development Details

a) Planning Application Reference
b) Name of Site
c) Address where boiler(s) will be
located

d) Person completing form
e) Contact telephone number

2.

Particulars of the Boiler

This information on the basic design of the system will help us assess the emissions performance.
Biomass boilers often produce relatively high emissions when lightly loaded, hence the question
regarding an accumulation tank (heat store). The boiler manufacturer and/ or installer should be able
to help you provide this information.
a) Describe the proposed biomass boiler including make, model, manufacturer, thermal
capacity (kw/MW), efficiency, maximum rate of fuel consumption (kg/hr or m3/hr).
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b) Describe the boiler combustion system and how combustion will be optimised and
controlled.

c) Describe the fuel feed system.

d) Provide details of the abatement equipment in place for controlling particulate matter (fly
ash) emissions.

e) How does the biomass boiler deal with variable heat loads – is the boiler linked to an
accumulation tank?
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f) Is the biomass boiler an exempt appliance in accordance with the Clean Air Act 1993? If
yes provide evidence to demonstrate the biomass boiler has been tested and certified as an
exempt appliance (for example a link to the appliance on GOV.UK Smoke Control Areas
website https://www.gov.uk/smoke-control-area-rules)

3.

Boiler Operation and Maintenance

System efficiency and emissions performance very much depend upon regular maintenance. Your
installer should be able to recommend a suitable maintenance schedule.

a) Describe arrangements for cleaning and de-ashing the boiler.

b) Provide details of the maintenance schedule associated with boiler, abatement equipment
and stack. This should include frequency of boiler inspection and servicing by a trained boiler
engineer.

c) Describe how incidences of boiler or abatement system failure are identified & mitigated.
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4.

Boiler Stack Details

The design of the stack greatly affects how pollutants produced in the boiler disperse over the
surrounding area. Where the area is heavily built up, or has existing air quality issues, dispersion
becomes more complicated and a computer modelling technique known as dispersion modelling may
be required. Your installer should be able to provide most of the details and make a calculation on
stack height and design. When dispersion modelling is required you or your installer may need to
engage a specialist consultant.

a) Identify the height of the boiler exhaust stack above ground and provide evidence to
demonstrate that predicted emission concentrations associated with the calculated stack height
do not have a significant impact on the air quality objectives for NO2 and PM10.

b) Identify stack internal diameter (m).

c) Provide maximum particulate matter and nitrogen oxides emission rates (mg/m3 or g/hr) to
standard reference conditions (6% oxygen, 273K, 101.3kPa).

d) Identify the exhaust gas efflux velocity (m/s).

e) Provide the grid reference of boiler exhaust stack.
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5.

Fuel Details

Emissions from a biomass boiler depend greatly on the type and quality of the fuel used. Reasonable
guarantees are therefore needed that the fuel is compatible with the boiler, is of a high quality and
that quality will be assured for a reasonable period of time. Your fuel supplier and installer should be
able to provide this information.
a) Describe the fuel specification including origin, type of wood (chips, pellet, briquettes),
nitrogen, moisture, ash content (%).

b) Does the fuel comply with European or equivalent fuel quality standards such as CEN/TS
335 or ONORM?

c) Describe what fuel quality control procedures will be adopted to guarantee constant fuel
quality from your supplier.

d) Provide evidence to demonstrate that the biomass boiler combustion system is applicable
to the fuel specification.
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e) Identify where and how fuel will be stored on site (e.g. bunker or silo).

f) Describe how fuel will be unloaded from the delivery vehicle into the storage facility and
what control measures will be in place to reduce particulate matter emissions to atmosphere.

6.

Building Details

The height and distance of neighbouring buildings will determine their exposure to emissions from
the biomass boiler, and therefore the height of the stack needed. Your architect should be able to
provide this information.
a) Record the distance of adjacent buildings from boiler exhaust stack.

b) Record the height of adjacent buildings from boiler exhaust stack.

c)

Record the dimensions of building to which the boiler exhaust stack is attached

d)
Indicate the distance from the boiler exhaust stack to the nearest fan assisted intakes
and openable windows.
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7.

Plans

Please attach the following to this form:
•

A site plan showing the location of the boiler room, fuel storage area and the access and exit
route for fuel delivery vehicles, and

•

A site plan showing the position of the boiler exhaust stack, fan assisted intake air vents and
nearest openable windows.

This form was prepared as part of the ‘Biomass and Air Quality Guidance for Local Authorities’ project in
June 2009 and is adapted from an original form developed by the London Borough of Camden.
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Appendix C: Combined heat and power information request form
In common with other types of combustion appliances, Combined Heat and Power (CHP) systems are
potentially a source of air pollution. Pollutants associated with CHP include and nitrogen oxides
(NOx), and can also include particulate matter (PM10/PM2.5) and sulphur dioxide (SO2) depending
on the fuel used. These pollutant emissions can have an impact on local air quality and affect human
health. It is essential that any new CHP systems installed in the East Riding of Yorkshire meet certain
emission control requirements in order to protect local air quality.
In order to approve a planning application associated with a CHP system, the following information
below must be supplied to the local authority.
You may find the Government guidance on Combined Heat and Power a useful companion when
completing this form. The publication can be downloaded from
https://www.gov.uk/government/publications/combined-heat-and-power-chp-renewable-chp
_________________________________________________________________________________
1.

Development Details

a) Planning Application Reference
b) Name of Site
c) Address where CHP system(s) will
be located

d) Person completing form
e) Contact telephone number
f) Date

2.

Particulars of the CHP System

This information on the basic design of the system will help us assess the emissions performance.
CHP systems often produce relatively high emissions when lightly loaded, hence the question
regarding peaking plant and heat stores. The boiler manufacturer and/ or installer should be able to
help you provide this information.

a) Describe the basic details of the CHP system, including the type of ‘prime mover’ (e.g.
internal combustion engine, gas turbine, etc) and fuel to be used.
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b) Describe the CHP system in more detail including the make, model, manufacturer, thermal
capacity (kW/MW) or electrical capacity (kWe), efficiency and maximum rate of fuel
consumption (m3/hr, kg/hr or l/hr).

c) Describe the CHP combustion system

d) Describe how combustion will be optimised and controlled to minimise emissions.

e) Provide details of any abatement equipment for controlling emissions.
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f) How does the CHP system deal with variable heat loads – is it linked to a heat store or is
peaking plant used? If peaking plant is used please provide as much detail as possible on the
boiler(s) used (fuel type make, model, manufacturer, thermal capacity (kW/MW), efficiency and
maximum rate of fuel consumption (m3/hr or l/hr).

3.

System Operation and Maintenance

System efficiency and emissions performance very much depend upon regular maintenance. Your
installer should be able to recommend a suitable maintenance schedule.

a) Who will be responsible for operating and maintaining the CHP system?

b) Provide details of the maintenance schedule associated with CHP system, abatement
equipment and stack. This should include frequency of system inspection and servicing by a
trained engineer.
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c) Describe how incidences of CHP or abatement system failure are identified & mitigated.

4.

CHP System Stack Details

The design of the stack greatly affects how pollutants produced in a CHP system disperse over the
surrounding area. Where the area is heavily built up, or has existing air quality issues, dispersion
becomes more complicated and a computer modelling technique known as dispersion modelling may
be required. Your installer should be able to provide most of the details and make a calculation on
stack height and design. When dispersion modelling is required you or your installer may need to
engage a specialist consultant.

a) Identify the height of the CHP system exhaust stack above ground. Evidence shall be
presented to demonstrate that predicted emission concentrations associated with the
calculated stack height do not have a significant impact on the air quality objectives for NO2
and PM10.

5.

Dispersion Modelling

a) Air quality modelling shall be carried out in accordance with the procedures outlined in the
EPUK & IAQM Land-Use Planning & Development Control: Planning For Air Quality guidance,
and Defra Technical Guidance (TG16) on Local Air Quality Management. The modelling work
shall take into account variable emissions rates associated with the combustion plant operating
on full and partial load, and start-up/shut-down cycles.
The results of the modelling should be presented in a report that covers the following areas:
•
•
•
•

Details of the modelling software chosen;
Stack internal diameter (m);
Does the stack terminate vertically and is the stack insulated;
Present maximum nitrogen oxides emission rates (mg/m3 or g/hr) at standard
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•
•
•
•
•
•
•
•
•

reference conditions (6% oxygen, 273K, 101.3kPa). Provide emissions test data as
evidence of emissions rates from the boiler. This shall reference the test method
used to determine emission concentrations;
Identify the exhaust gas efflux velocity (m/s) and temperature (oC);
Is the CHP exhaust stack fitted with draft fans with adjustable speed control?
Grid reference of CHP exhaust stack;
Release and stack parameters used in the modelling exercise e.g. volumetric flowrate (V), pollutant emission rates (g/s);
Nearby buildings details;
Meteorological data;
Terrain and surface roughness;
Background levels of pollutants;
Methods used to combine background and source-contributed pollutant
concentrations.

The predicted results of ambient pollutant concentrations at specific receptors should be
tabulated. This should include location of the receptor and distance from the stack. The location
and OS grid reference for locations of maximum impact should also be identified.
A full discussion of any potential breaches of air quality objectives should be provided. This
should also include a discussion of model sensitivity to key input parameters.
6.

Building Details

The height and distance of neighbouring buildings will determine their exposure to emissions from the
CHP system, and therefore the height of the stack needed. Your architect should be able to provide
this information.

a) Record the distance of adjacent buildings from the CHP exhaust stack.

b) Record the height of adjacent buildings from the CHP exhaust stack.
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c) Record the dimensions of building to which the CHP exhaust stack is attached.

d) Indicate the distance from the CHP exhaust stack to the nearest fan assisted intakes, air
vents, roofs with access or terraces, balconies and openable windows.

7.

Plans

a)

Please attach a site plan to this form showing the following
a) The position of the CHP plant room, exhaust stack, and (if applicable) fuel storage
area and the access and exit routes for fuel delivery vehicles.
b) the position of the exhaust stack, fan assisted intakes, air vents, roofs with
access/terraces, balconies and nearest openable windows.

This form was prepared as part of the Environmental Protection UK project ‘CHP and Air Quality
Guidance for Local Authorities’ project in June 2011, and is adapted from a form developed by the
London Borough of Camden.
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Appendix D: Minor extensions flood risk form

FLOOD RISK STANDING ADVICE FORM
HOUSEHOLDER DEVELOPMENT AND NON-RESIDENTIAL EXTENSIONS NOT EXCEEDING
250M
In accordance with the government’s Standing Advice for minor extensions, this form should
be completed for all applications for householder or minor development (non-domestic
extensions where the additional footprint created by the development does not exceed 250
square meters) within flood zone 2 or 3, unless a separate site specific flood risk assessment
is submitted.
You must specify which of the following options you will adhere to in
relation to the proposed development:

Tick the relevant
box below

A. Floor levels within the proposed development will be
set no lower than the existing levels AND, flood
proofing of the proposed development has been
incorporated where appropriate in line with the
guidance contained in the government document
Improving the Flood Performance of New Buildings:
Flood Resilient Construction

B. Floor levels within the extension will be set 300mm
above the known or modelled 1 in 100 annual
probability river flood (1%) or 1 in 200 annual
probability sea flood (0.5%) in any year. This flood level
is the extent of the Flood Zones.

You can view the document Improving the Flood Performance of New Buildings: Flood

Resilient Construction at https://www.gov.uk/government/publications/flood-resilientconstruction-of-new-buildings.
If you have ticked B, you must provide a plan which shows finished floor levels relative to
the known or modelled flood level (levels must be in relation to Ordnance Datum)
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Appendix E: Foul drainage assessment form
Please note: You should only use this form for planning related queries. You cannot use it to apply for
an Environmental Permit but you may submit a copy of the information you have provided for planning
purposes in support of your Environmental Permit application. Further information on how to apply for
an environmental permit and general binding rules applicable to small discharges of domestic sewage
effluent is available on the gov.uk website.
APPLICANT DETAILS
Name
Address

Telephone No
e-mail

We will use the information you provide on this form to establish whether non-mains drainage, either a
new system or connection to an existing system, would be acceptable. It is important that you provide
full and accurate information. Failure to do this will delay the processing of your application.
You must provide evidence that a connection to the public sewer is not feasible.
Other than in very exceptional circumstances, we will not allow the use of non-mains drainage as part
of your Planning or Building Regulation application unless you can prove that a connection to the
public sewer is not feasible. We do not consider non-mains drainage systems to be environmentally
acceptable in locations where it is feasible to connect to a public sewer. Please note that a lack of
capacity in, or other operating problems with, the public sewer are not valid reasons to use a nonmains drainage system where it is otherwise feasible to connect to a public sewer.
Where connection to the public sewer is feasible, you may need to get the agreement of either the
owners of any land through which the drainage will run or, if you intend to connect via an existing
private drain, the owner of that private drain.
The National Planning Practice Guidance and Building Regulations Approved Document H give a
hierarchy of drainage options that must be considered and discounted in the following order:
1

Connection to the public sewer

2

Package sewage treatment plant (which can be offered to the Sewerage Undertaker for
adoption)

3

Septic Tank

4

If none of the above are feasible a cesspool

You must respond to all the following questions. If you wish to submit additional information please do
so, marked clearly “Additional Information”. In some cases you will be required to provide further
information in order to demonstrate that any non-mains foul drainage system proposed is acceptable.
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Feasibility of mains foul sewer connection
Have you provided a written explanation of why it is not feasible to connect to the public
foul sewer with this form?

YES

NO

This must include a scaled map showing the nearest public foul sewer connection point check with your local sewerage undertaker.
Is the distance from your site to the closest connection point to the public foul sewer less than
the number of properties to be built on the site multiplied by 30m? (see Guidance Note 2)
Does your proposal form part of a phased development or planned development of a wider
area?
If YES, please provide further details including references of any planning permissions
already granted.

Non-mains connection
Please provide a plan with dimensions that clearly shows the location of the whole system in relation
to the proposed development and the position of the key elements e.g. septic tank, drainage fields
and points of discharge.
1. Existing system
Do you intend to use an existing non-mains foul drainage system?
If YES, does the system already have an Environmental Permit issued by the Environment
Agency? (In the case of a cesspool write N/A)

YES

NO

YES

NO

3. Water abstraction
Do you receive your water from the public mains supply?
If not, where do you get your water supply from?

YES

NO

4. Cesspools (For methods other than cesspools write N/A)
Have you provided written justification for the use of a cesspool in preference to more
sustainable methods of foul drainage disposal? (see Guidance Note 4)

YES

NO

If YES, please provide Environmental Permit reference number………………………

2. Discharge
Do you propose to use a package treatment plant?
Do you propose to use a septic tank?
Do you propose to use a cesspool? If YES go to Q4
Have you considered having your system adopted by the sewerage undertaker? (see
Guidance Note 7).
Will all, or any part of, the discharge go to a drainage field or soakaway? (see Guidance
Note 3) - this includes systems that combine a drainage field with a high level overflow to
watercourse If YES go to Q3.
Do you intend to use a system that discharges solely to watercourse? (see Guidance Note 3)
If YES go to Q9.
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5. Drainage field design (For cesspools write N/A)
Will the system discharge to a drainage field designed and constructed in accordance with
British Standard BS6297:2007?

YES

NO

YES

NO

YES

NO

YES

NO

YES

NO

If not, why not?
Will the discharge from the system be located in a Source Protection Zone 1 (SPZ1)?

6. Ground Conditions (For cesspools write N/A)
6a. Have you submitted a copy of the percolation test results with this form (see Guidance
Note 6)?
6b. If NO please explain the justification for not undertaking or submitting these tests.
6c. Is any part of the system in land which is marshy, water logged or subject to flooding?
6d. Will the soakaway be located on artificially raised, made-up ground or ground likely to be
contaminated? If YES please provide details as additional information.
6e. Have you submitted the results of a trial hole at the site to establish that the proposed
drainage field will be above any standing groundwater (see Guidance Note 6)?

7. Available Land
Is the application site plus any available area for a soakaway less than 0.025 hectares
(250m2)?

8. Siting of drainage field/soakaway discharge from a septic tank or package
treatment plant or other secondary treatment.
You may need to make local enquiries to get a full answer to these questions.
Will it be at least 10m from a watercourse, permeable drain or land drain?
Will it be at least 50m from any point of abstraction from the ground for a drinking water
supply (e.g. well, borehole or spring)? This includes your own or a neighbour’s supply.
Will the discharge be within a groundwater Source Protection Zone 1? If yes, you will
need to apply for an environmental permit
Are there any drainage fields/soakaways within 50m? This includes any foul drainage
discharge system (other than the subject of this application) or surface water soakaway on
either your own or a neighbour’s property.
Will it be at least 15m from any building?
Will there be any water supply pipes or underground services within the disposal system,
other than those required by the system? (For cesspools write N/A)
Will there be any access roads, driveways or paved areas within the disposal area?
(For cesspools write N/A)

9. Siting of treatment plant, septic tank or cesspool
Is it at least 7m from the habitable part of a building?
Will there be vehicular access for emptying within 30m?
Can the plant, tank or cesspool be maintained or emptied without the contents being taken
through a dwelling or place of work?

10. Expected flow
Please estimate the total flow in litres per day (see Guidance Note 5).
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11. General Binding Rules for Small Sewage Discharges

YES

NO

Does the system meet the requirements of the General Binding Rules for small sewage
discharges?

12. Maintenance
How do you propose to maintain the system?

13. Declaration
I declare that the above information is factually correct.
Name

Signature

Date

GUIDANCE NOTES:
1)

This form is for use with the National Planning Practice Guidance, British Standard
BS6297:2007 and Building Regulations Approved Document H. It is intended to help Local
Planning Authorities establish basic information about your non-mains drainage system and
decide whether you need to submit a more detailed site assessment. If a detailed site
assessment is requested but not submitted, your planning application might be refused.

2)

Where the distance from a site to the closest point of connection to the foul sewer is less than
the number of properties that are proposed to be built on that site multiplied by 30m an
Environmental Permit will be required and an applicant will need to demonstrate as part of any
application for such a permit why connection to the public foul sewer is not feasible.

Number of domestic properties served
by the sewage treatment system

x 30 metres = Answer

metres

3)

In addition to Planning Permission and Building Regulation approval you may also require
an Environmental Permit from the Environment Agency (EA). Please note that the
granting of Planning Permission or Building Regulation approval does not guarantee
the granting of an Environmental Permit. Upon receipt of a correctly filled in application
form the EA will carry out an assessment. It can take up to 4 months before the Agency
is in a position to decide whether to grant a permit or not.

4)

The use of cesspools is an option of last resort as set out in the non-mains drainage hierarchy
of preference in Building Regulations Approved Document H. In principle, a properly
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constructed and maintained cesspool, being essentially a holding tank with no discharges,
should not lead to environmental, amenity or public health problems. However, in practice, it is
known that such problems occur as a result of frequent overflows due to poor maintenance,
irregular emptying, lack of suitable vehicular access for emptying and even through
inadequate capacity. In addition to this the requirement for frequent emptying is usually
carried out by a contractor involving road transport with associated environmental costs. For
these reasons, the use of cesspools will not normally be considered to be a long-term foul
sewage disposal solution. In view of the environmental risks associated with their use, any
proposal to use cesspools must be fully justified to the Local Planning Authority
5)

Package treatment plants and septic tanks should be designed and sized according to the
advice given in the current edition of Flows and Loads, published by British Water. Volumes
for larger systems should be calculated based on expected flows arising from the
development.

6)

You should refer to Building Regulations Approved Document H2 with regard to the general
requirements for construction of non mains sewerage systems. Sections 1.33 to 1.38 deal
with the test requirements for trial holes and percolation tests and for convenience the text of
these sections is repeated below:
1.33

1.34

1.35
1.36

1.37

1.38

A trial hole should be dug to determine the position of the standing groundwater table.
The trial hole should be a minimum of 1m2 in area and 2m deep, or a minimum of
1.5m below the invert of the proposed drainage field pipework. The ground water
table should not rise to within 1m of the invert level of the proposed effluent
distribution pipes. If the test is carried out in summer, the likely winter groundwater
levels should be considered. A percolation test should then be carried out to assess
the further suitability of the proposed area.
Percolation test method – A hole 300mm square should be excavated to a depth
300mm below the proposed invert level of the effluent distribution pipe. Where deep
drains are necessary the hole should conform to this shape at the bottom, but may be
enlarged above the 300mm level to enable safe excavation to be carried out. Where
deep excavations are necessary a modified test procedure may be adopted using a
300mm earth auger. Bore the test hole vertically to the appropriate depth taking care
to remove all loose debris.
Fill the 300mm square section of the hole to a depth of at least 300mm with water and
allow it to seep away overnight.
Next day, refill the test section with water to a depth of at least 300mm and observe
the time, in seconds, for the water to seep away from 75% full to 25% full level (i.e. a
depth of 150mm). Divide this time by 150mm. The answer gives the average time in
seconds (Vp) required for the water to drop 1mm.
The test should be carried out at least three times with at least two trial holes. The
average figure from the tests should be taken. The test should not be carried out
during abnormal weather conditions such as heavy rain, severe frost or drought.
Drainage field disposal should only be used when percolation tests indicate average
values of Vp of between 12 and 100 and the preliminary site assessment report and
trial hole tests have been favourable. This minimum value ensures that untreated
effluent cannot percolate too rapidly into groundwater. Where V p is outside these
limits effective treatment is unlikely to take place in a drainage field. However,
provided that an alternative form of secondary treatment is provided to treat the
effluent from the septic tanks, it may still be possible to discharge the treated effluent
to a soakaway.

N.B.
When determining whether a discharge may be made under statutory General
Binding Rules one of the requirements is that any drainage field must be designed and
constructed in accordance with BS6297:2007. This specifies that the minimum
percolation rate under that standard is 15s/mm and any discharge made to ground
where the percolation rate is less than 15s/mm is subject to the granting of an
Environmental Permit.
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Developers may requisition a sewer from the Sewerage Undertaker to connect their
development to the public sewer. Should this not be feasible on the grounds of cost and
practicability, on site treatment in the form of package plants and their associated sewers (if
constructed to an acceptable standard) can be offered to the sewerage undertaker for
adoption. This approach is in support of advice from the Government contained in the
National Planning Practice Guidance Developers are urged to discuss their requirements with
the Sewerage Undertaker at the earliest possible opportunity.
8)

Glossary
Package treatment plant
A package treatment plant is a system which offers varying degrees of biological sewage
treatment and involves the production of an effluent which can be disposed of to ground via a
drainage field or direct to a watercourse. There are many varieties of package treatment plant
but all involve settling the solids before and/or after a biological treatment stage and almost all
use electricity. Package treatment plants usually treat sewage to a higher standard than septic
tanks but are vulnerable in the event of power failures and require more regular servicing and
maintenance to ensure that they work effectively. The type of system chosen should be
appropriate to the type of development proposed and take account of variations in flow and
periods of inactivity, for example where the system will serve holiday accommodation where
occupation and maintenance may be more irregular.
Septic tank
A septic tank is a two or three chamber system, which retains sewage from a property for
sufficient time to allow the solids to form into sludge at the base of the tank, where it is
partially broken down. The remaining liquid in the tank then drains from the tank by means of
an outlet pipe.
Effluent from a septic tank is normally disposed of to ground via a drainage field and receives
further treatment in the soils surrounding that drainage field, so that it does not generate a
pollution risk to surface waters or groundwater resources (underground water). The most
commonly used form of drainage field is a subsurface irrigation area, comprising a
herringbone pattern of interconnecting dispersal pipes laid in shallow, shingle filled trenches.
The dispersal pipes within the drainage field should be located at as shallow a depth as
possible, usually within 1 metre of the ground surface. A septic tank typically needs to be
desludged at least once a year in order to ensure that it continues to work effectively.
Cesspool
A cesspool is a covered watertight tank used for receiving and storing sewage and has no
outlet. It relies on road transport for the removal of raw sewage and is therefore the least
sustainable option for sewage disposal. It is essential that a cesspool is, and remains,
impervious to the ingress of groundwater or surface water.
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Appendix F: Fire Statement Form
Fire Statement Form available on next page.
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Application information
1. Site address line 1
Site address line 2
Site address line 3
Town
County
Site postcode (optional)
2. Description of proposed
development including any change
of use (as stated on the application
form):
3. Name of person completing the fire
statement (as section 15.),
relevant qualifications and
experience.
Guide: no more than 200 words
4. State what, if any, consultation
has been undertaken on issues
relating to the fire safety of the
development; and what account
has been taken of this.
Guide: no more than 200 words
5. Site layout plan with block numbering as per building schedule referred to in 6.
(consistent with other plans drawings and information submitted in connection with the application)
Site layout plan is:
Choose an item.
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The principles, concepts and approach relating to fire safety that have been applied to the development
6. Building schedule
Site information
a)
block no. as
per site
layout plan
above

b)
• block
height (m)
• number of
storeys
excluding
those below
ground level
• number of
storeys
including
those below
ground level

Building information
c)
proposed
use (one per
line)

d)
location of
use within
block by
storey

Resident safety information

e)
standards
relating to
fire safety/
approach
applied

f)
balconies

g)
external wall
systems

h)
approach to
evacuation

i)
automatic
suppression

j)
accessible
housing
provided

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.

Choose an
item.
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7. Specific technical complexities
Explain any specific technical complexities in terms of fire safety (for example green walls) and/or departures from information in building schedule
above
Guide: no more than 500 words

8. Issues which might affect the fire safety of the development
Explain how any issues which might affect the fire safety of the development have been addressed.
Guide: no more than 500 words

9. Local development document policies relating to fire safety
Explain how any policies relating to fire safety in relevant local development documents have been taken into account.
Guide: no more than 500 words

Emergency road vehicle access and water supplies for firefighting purposes
10. Fire service site plan
Explanation of fire service site plan(s) provided in 14. including what guidance documents have informed the proposed arrangements for fire service
access and facilities?
Guide: no more than 200 words

11. Emergency road vehicle access
Specify emergency road vehicle access to the site entrances indicated on the site plan
Guide: no more than 200 words
Is the emergency vehicle tracking route within the site to the siting points for appliances clear and unobstructed?
Choose an item.
12. Siting of fire appliances
Guide: no more than 200 words
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13. Suitability of water supply for the scale of development proposed
Guide: no more than 200 words
Nature of water supply:
Choose an item.
Does the proposed development rely on existing hydrants and if so are they currently usable / operable?
Choose an item.
14. Fire service site plan
Fire service site plan is:
Choose an item.

Fire statement completed by
15. Signature
16. Date

Click or tap to enter a date.
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